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Pabouas mporpamma yuebHOV AucOMIDTNHE paspaboTana Ha ocHobe PelepanbHOI0 TOCy1apCTBeH-
HOro 06pajoBaTeHOrO CTaHAapTa MO CIIENMATBHOCTY CPeIHero IIpodeccoHaIBHOro 06pasoBaHus
38.02.05 «TjoBapoBemerwe 1 SKCIepPTH3a KauecTBa MOTPEOUTETBCKIIX TOBapoB» (Ipukas MumucTep-
crsa obpaspsarmist 1 Hayku Poccurickont Pemeparymt Ne 835 ot 28.07.2014 1. «O6 yreepixnenvm de-
MepambHOr TOCYAapCTBEHHOro ofpasoaTerTbHOIO cTaHaapTa 1o crerviambaocT CITO 38.02.05 To-
BapOBeMeH}e T SKCIIePTU3a KauecTBa I0TPebUTeTbeKIX TOBAPOB»).

Paspaboruprk: Mappura CpeTrlaHa BruKTOpoOBHa — IIperojasaTeilb rocy1apCTBeHHOI0 aBTOHOMHOTO
mnpodeccudHAITBHOTO 06pas3oBaTenbHOTo yupexmerss CBepmiioBCKou obracty «KaMBIITIOBCKIVL TY-
MaHUTAPHP-TeXHOTIOTMUECKIMI TeXHVKYM»
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1. HACIIOPT IIPOTPAMMBI YYEBHOM T CHAITIMHBI

1.1. O6aacTh NpAMEHeH NS NPOrPAMMBI
[Tporpamma
cpeanero 3epHa B cootsetetuu ¢ OI'OC mo cneluanbHOCTH CI1O 38.02.05 «TopapopeieHHE W 3KCMEPTH3A
Kavyecrea |'10rpe6 HTENBCKHUX TOBAPOBY?

1.2. MecTo
LATTHHA ABfseTcs 001menpod)eCCHOHANbHOM H BXOAMT B MPO(ECCHOHATBHBIHA LIMKIL.

1.3. llean
B pesynbra

I:EMH‘IH JUCHHINJIHHBI — T[)EﬁOBaHHﬂ K pe3yjibTaraM 0CBOEHHH THCUHILINHDBI

eGHOM TMCHMILTHHE] SBIISETCS YacThio 00pa3oBaTe/lbHOM MPOrpaMMbl MOArOTOBKH CCLIHATHCTOB

CHMIVIMHBL B CTPYKTYpe 0CHOBHOI npodeccnonanbioii 0GpasosaTeabHOll nporpaMmebl: JHc-

OCBOGHMUA [AUCLIATUTMHEI 00yHArOLIHICS TOMKEH YMETE!

0 OpPMAATE 1 NPOBEPATE NPABMIBHOCT OPOPMAEHHS JOKYMEHTAIMHA B COOTBETCTEHH C YCTAHOBICHHbIMH

Tpebos

\HHAMHK, B TOM YHCJIC HCIONIB3Y A HHEI)CI]JMEIU,HOHHI:IE TEXHOJOIMMH;

OCYLIE]TBIIATh ABTOMATH3HPOBAHHYE0 06paboTKy A0KYMEHTOB;

ocyLedTRASTE XPAHEHHE M MOUCK JIOKYMEHTOB;

HCTONBEOBATE TEIeKOMMYHHKALIMOHHEIE TEXHONOTHMU B IEKTPOHHOM I0KYMEHTOOD0POTE;
B pesynbt
OCHOBHpIE MOHATHS, LIEMTH, 3811241 U IPUHLIKIIL JOKYMEHTalHOHHOro 00ecreueHus ynpapaeHus;
cHCTEMp! T0KYMEHTALMOHHOr0 00ecneyeHus yIpaBIeHn, MX aBTOMaTH3aLHIO;

KnaccufpuKalMIO LOKYMEHTOB;

Tpebos

OpraHH
HOMEH]

- OK
JIST]
- OK

e OCBOGHMS JAMCIHILIMHEL 00yJatouuiics J0IKeH 3HATE!

HHA K COCTABJIEHUIO H OOPMIIEHUIO NOKYMEHTOB,

Balio 10KyMeHToo0opoTa: npremM, 00paboTKy, perucTpalnio, KOHTPO/b, XpaHeHHE AOKYMEHTOB,
[ naTypy nen;

1. TIOHMMATE CYNIHOCTH U CONHAIBHYIO 3HAYNMOCTh CBOEH Oy AyIie# mpodeccH, Iposs-

b K HEH YCTOMYUBBIN HHTEPEC.

2. Opranu30BIBaThH COOCTBEHHYIO AEATEIHOCTD, BBIOMPATh THIIOBbIC METOMIBI U CrIOco0BI

BEIOTHEHAA MPO(eCCHOHATBHBIX 3a1jad, OLEHHBATh MX 3 PEKTHBHOCTE U KAYECTBO.

- OK
BeT|
- OK
1O |
- 0K
Hucr
- OK

3. TIpMHUMATh PEIIECHHs B CTAHAAPTHBIX H HCCTAHAAPTHBIX CHTYAHAX H HECTH 33 HHX OT-
CTBEHHOCTb.

4. OcyIIeCTBILITE TIONCK H HCIONb30Banke HHbOPMAIUH, He0OX0UMOH 1711 S (PeKTHBHO-
b EITIOSTHEH S TTPO(DECCHOHAIBHBIX 3a/a4, IPO(QECCHOHAIBHOTO H IHIHOCTHOIO PasBHTHI.

5. Biagers uHdOPMAITMOHHOM KyIbTypOil, aHATH3MPOBATE U OLIEHUBATE HHPOPMALIHIO C
0Jb30BaHAEM HH(OPMAIHOHHO-KOMMYHHKAIHOHHEIX TEXHOJIOTH.

6. PaGoTaTh B KOJJIEKTHBE I KOMaH e, 3Q(eKkTHBHO O0LIaThCsl ¢ KOJIeraMy, pyKOBO/-

CTHOM, TOTPEOHTEIAMH.

- OK
TaT

- OK

7. Bpatb Ha ce0s OTBCTCTBCHHOCTD 38 paboTy 4IeHOB KOMaHIbI (nODUMHEHHEIX), pe3yik-
BLIMOJIHEHHS 3aaHHH.

8. CaMOCTOATENBLHO OIPEAEIAT 3aa4u MPOPECCHOHAMBHOTO | IMIHOCTHOIO Pa3BATHAL,

3aHHMAaThCA CﬂMDDﬁpﬂSOBaHHGM, OCO3HAHHO INMaHHPOBATE ITOBRINICHHE KBEJIHCIJHI{aLU{PI.

- OK

9. OpPHEHTUPOBATECA B YCIOBHMAX YACTOH CMEHBI TEXHOJIOTHA B HPOYECCHOHAIBHOH ei-

TEJBHOCTH.

- [IK
— Tk
- TIK
- [IK
- IR
— JIK
- TIY§

1.1. BeBisTh noTpeOHOCTh B TOBApax.

1.2. OcyIecTBIAT CBA3H ¢ IIOCTABIIMKAME H TIOTPEOUTENSIMHU TPOITYKIIHH.

1.3. YparnATh TOBapHBIMH 3amacaMi U IIOTOKaMH.

1.4, OpopMIATE JOKYMEHTALUIO HA TTOCTABKY H PEATU3aITAI0 TOBApOB.

2.1. nesTHdHIHPOBATH TOBAphI 10 ACCOPTHMEHTHOM IIPHHA/IIEXKHOCTH.

2.2. Opranu30BLIBATE ¥ IPOBOIATE OLEHKY KaueCTBa TOBAPOB.

2.3. BRINONHATE 3a0aHHs dKeTepTa 00Jiee BEICOKOH KBaTH(UKAIIIH [TPH IPOBEJICHHH TOBA-

POREIHOMN IKCIIEPTH3EBL.

- IIH{
- TI§
— I}
= [

.1. VuacTBoBaTH B NIaHHPOBAHHH OCHOBHBIX MOKasaTesnell NesaTebHOCTH OpraHu3ami.
.2. TInaHUpOBaTh BEIIOIIHEHHAE paboT HCIOJIHATECILAMH.

.3. Opranuz20BbpIBaTE paboTy TPYAOBOIO KOIIEKTHBA.

4. KOHTpOIHpPOBaTh X0/ i OLEHUBATH Pe3yIbTaThl BRIIOIHEHHS PAaOOT HCIOIHUTEIIMH.

L Ld LI W)

4




— TIK B.5. OhopMiISTs y4eTHO-OTUETHYIO JOKYMEHTAIHEO.
1.4. Pexome HAYeMoe KOJIHYMECTBO 1aCc0B Ha 0CBOCHHE IIpOI‘pﬂMMBI AUCHNITIHHLL
. M4KkcuManbHOH yuebHOH Harpy3ku obyuatoierocs 60 4acos, B TOM HHCIe!

—| obszarenbHOl aynuTOPHOM yueOHO| Harpy3ku 00y4arowerocs - 40 uacos;
—| camocTosTensHOM paGoTel o0yuatouierocs - 20 4acos.

2. CTPYKTYPA Ml COJIEPKAHHAE YUYEBHOM JUCHUTIINHBL

2.1. O6nem yueGHOI JUCHHIITHBI B BH/bI y4ebnoii paboTs!

Bup yuednoii padoTel Odvem wacog
Maxkcnmjuibaas yueGuasi Harpysxa (Bcero) 60
O6s3arefibuag ayinTopHas yqeOHAsN HArpY3Ka (BCEro) 40
B TOM uHgJIe:
npakn uvyecKue 3aHAnIA 30
CamocTosiTenbas pabora oGyuaromerocs (Bcero) 20
Hmozosaa ammecmayus 6 hopme O epenyuposanozo sauema
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3. VCJIOBUA PEAJIM3ALAA ITPOI'PAMMBI JUCTTUTIVIMHBL

3.1. TpeGopdnus K MHHIMAJBHOMY MATEPHAILHO-TEXHHYECKOMY ofecrnevdeH o

Peanu3aius [nporpamMmel ydeOHOH AUCIMIUIAHEI TpeGyer Hanuumsi yuebHoro rabnueta «[loKkyMEHTALMOHHOE
obecrieveHng ynpasneH1sa»

O6opyaosaHue yueOHoro kabunera:

- MOCAI0uHble MECTa [0 KOAHYeCTBY 00yHaroLIHXes;
- pabouee M§CTO NMpPENONaBaTELA;

- HarnsnHele yuefHble oco0us;

Texuuueckyg cpencTea 00yUeHUsL:

- I{OMI'[b}OTell) ¢ IMLIEH3UOHHBIM TTPOrPAMMHEIM 00ECTICYeHHEM 1 MY/JbTHME/IHHHAA yCTAHOBKA.

3.2. Unoppaunonnoe obecrnieuenne o0yueHist

Mepeuens peKOMeHayeMbIX yueOHbIX u3nanuii, MurepHeT-pecypcos,
JOMOJHHTEJLHOH JUTEPATYPBI

OcHOBHBIE HICTOUHHAKHA:

i

[Muenko A.B. JTokyMedTaluHoHHOE o0ecrieueHne yrpasieHH:: yaebruk ans CIIO/ snextponHas 6ubnuo-
teka. —|M.: W11 «Axanemus», 2015

JIOIIO.I'I HUTGIbHbIE HCTOUHINKH

L,

L 1

g

0~ oW

9,

Bacaxos M., Jlenonpouseoacteo: YueGroe nocobue. - Poctos w//l: dennxke, 2004
Crsxxhna T. A. [lenonpoussoAcTso npeanpuaTys. YuebHoe nocobue. - M: u3a. «Dxzamen», 2002
Mutpoiparoea B.B. Kaaposoe aenonpon3BoAcTEO B KOMMepueckoi opraHmsanuu. M.: usl. «DK3amMeny,

Porosichn MLIO. JleNoBbe NOKYMEHTH! B puMepax i opasuax, 2003.

[Tycrogeposa B.M. 100 npka3oB 1 CONPOBOKAAOLIMX NOKYMEHTOB, 2003.

CGopHpik noroeopos. - M.: Kuura-Cepeic, 2005

Coxonpe B.C. JlokymMeHTallHOHHOE ODecrneveHne yrpasieHHs. YueOnuk wis CI1O. - M.: ®OPYM, 2004 ,
Pymbiuna JLA. [lokymeHTaluuHoHHOE 00ecreueHHe ynpasieHns; yue6Huk s CITO - M., U1 Akanemus,
2007r.
IMonoda H.@ .JlokymMeHTalHOHHOE ofecreuenue ynpaBleHns NpakTHKYM /15 PaBOBEA0E = yH. nocobue
ans crynextos , Poctos ua Hony @ennke 2007r.

10. PymbiHuna JI. A JToKyMeHTaUMOHHOE 0OSCTICHCHHE YTIPaB/IeHH . - M.: Axanemus, 2006
11. Iwengo A.B. JlokymenTauuoHHoe obecrniedeHne yrnpaBieHHs: yaebHoe mocobue ang CIIO. - M.: ML Aka-
nemus, 2008,




4. KOHTPO.JIb M OIIEHKA PE3YJIbTATOB OCBOEHUS YUEBHOM JACHUTITAHBI

Kounrpoas u

OLIEHKA pEB}’ﬂLTaTOB OCBOEHMA MUCLIMIUIMHBI OCYLULECTBIAIOTCA HPBHD,E[&B&TGHGM B Mpolecce npo-

BeeHHs TPAKTHUSCKUX 3aHATHH 1 BBINOIHEHHA OGYHAIONIMMHICS MHINBHTYANbHBIX 3a/aHHH CaMOCTOATENIBHOM

paboTet

(

Pesyabrarbl 00yYeH s

ycBOEHHBIE 3HAHNS H 0CBOEHHbIE yMEHHH)

®opMbl i METO/IbI KOHTPOJIA H
OleHKH Pe3ybLTATOB 00yUeHus

Ocpoenublg YMEHIIN

—  odropm]
TALIMH
TOM YH

—  ocymied

—  ocyuIeq

—  MCTIONB
TPOHHC

TBJIITE XpaHeHHe W NMOUCK JOKYMEHTOB;

M J0KyMeHTooBopoTe;

9Tb H NPOBEPSATH NPABHILHOCTE OGOPMIEHHS TOKYMCH-
COOTBETCTBUH C YCTaHOBIEHHBIMH TpeGOBAHUAMY, B
Elle MCMOoJ1b3Ysl MH(OPMALMOHHEIE TEXHOTIOH;

TRASTH ABTOMATH3MPOBaHHYIO 06paboTKY SOKYMEHTOB;

ROBATE TENIEKOMMYHHMKALHOHHBIE TEXHO/IOrHH B 3JIEK-

OleHKa pe3y/1bTaTOB BbIMOJHEHHsI
MpPaKTHYECKHX padoT, CaMoCToATE b~
HOM paboThl
KouTponbHas pabora

VepoeHHBLIE 3HAHUST

—  OCHOBF
OHHOT
—  cucTeM
ABTOME
—  KIaccH
— Tpebos
— oprad
crpar
nen;

obecneveHns yNpaB/IeHHsA;

TU3ALHIO;
(hHUKALHIO [IOKYMEHTOB;

bIe TTOHATHSA, LEJH, 381891 U NPHHLIHIE! JOKYMEHTalll-
bl JOKYMEHTALIMOHHOrO 00eCreYeH s YNpaBIeHn, HX
aHKsA K COCTABACHHIO 1 OOPMIIEHHIO A0KYMEHTOB;

3aLMI0 10KyMeHToo60poTa: npuem, 06paborky, pert-
10, KOHTPOJIb, XPAaHEHHE JOKYMEHTOB, HOMCHKIATYPY

OueHka pe3ynbTaToB BbINOIHEHHA
MpakTHUecKUX paboT, cCaMoCTOATE b
HOH paboTs!
KonrposnbHasa pabora
TubdepenunpopanHblii 3aueT
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