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1. OBIIASI XAPAKTEPHCTHUKA PABOYEN ITPOTPAMMBI
VYEBHOM U CIUILINHBI
OILJL, 05 TOKYMEHTAIIMOHHOE OBECHEYEHUE VIIPABJEHUS»

1.1 Ieapb 1 MeCTO AHCIUIUIAHBI B CTPYKTYpE 00pa3oBaTebHOIl IPOrpaMMbl

Lens

JTACIHUIIIIHHBI

OITJ.05 JloxyMeHTaIluOHHOE

obOecrieueHuE YIIPaBICHHUS!

dopMupoOBaHHe y CTYACHTOB TEOPETHHUCCKUX sHAHWH ¥ NPAKTHUECKUX yYMEHHH B 00IacTH
IOKyMEHTAIMOHHOTO O00eCIeueH s yIpaBICHHIA JeATeNIFHOCTRIO OpraHu3alud. J[MCIMIIIAHA
OI1/1.05 JlokyMeHTAIMOHHOEe O00EeCIeueHne yIpaBICHHIA BKJIIOYeHAa B 00s3aTEIpHYI0 HacThb
obmmenpohecCHOHATBHOTO KA 06pa3oBaTeNlbHOM MPOTPAMMBI.

1.2. IlnanupyemMble Pe3yJbTaThl 0CBOCHHS IHCIHILINHDI

Pe3ynbTaThl OCBOEHHS [UCLHIIIMHBI COOTHOCATCA C [IaHAPYEMBIMH pE3yJbTaTaMH

OCBOCHHA O6pa30BaTeJIBHOi/JI IIpOorpaMMBl, HpeJICTaBJIeHHBIMH B

seimyckauka (1. 4.3 OITOTL-TI).
B pe3ynbraTe OCBOSHHS NHCIHILIAHEI o0yuarormuiics JOJKeH:

MaTpHIle KOMIIETEHIIUH

Kon YmeTh 3HaTh
MK, OK

OK.01 pACTIO3HABATH 3a/a4y W/HIIH npobiaeMy B AKTyaJIbHBIN npodecCHOHANBHBIH u
npo(ecCHOHATBPHOM W/HIIE COLUATBHOM COIMATBbHBIA  KOHTEKCT, B  KOTOPOM
KOHTEKCTE, aHATM3UPOBATE ¥ BEIIEISTH e€ IIPEXOMMTCS paboTaTh W XKHUTH CTPYKTypa
COCTABHBIE YACTHU OIPENENIATE 3TalIbL [aHa JJIg peIleHHs 3a7ad, alrOpHTMBI
peIneHyst 3319, COCTaBIIATh IIIaH BLITIONHEHMS paboT B MPOohecCHOHATIBHON 1
JefiCTBYS, PeaTn30BbIBATh COCTABIICHHBIN CMEXKHBIX O0JIACTSAX OCHOBHBIC HCTOYHHKH
ILJIaH, ONIPENEIIITh HEeOOXOIUMBIE PECYPCHI HHQOPMAIINK U PECYPCHI UL PEINEHHU 3a/1a'
BBISBIIATE ¥ 9 (HEKTUBHO UCKATh /Uy mpoGieM B IPo(pecCHOHaTPHOM Y/UTH
pH(OpPMAIHIO, HEOOXOIMMYIO UL PEMEHHS | CONUALHOM KOHTEKCTE METOIBI PaboTHl B
3a7Maud |/WIH MPOOIEMEI BIaIeTh npoGhecCHOHANBHOM ¥ CMEXKHBIX chepax
AKTyaJIbHBIMA METOAMH PAOOTEI B HOPANOK OIIGHKHM pe3yJbTaTOB PCIICHHMA
mpo(heCCHOHATIBHON U CMEXKHBIX chepax 3aad npo¢ecCroHaIbHOM AeATENIbHOCTH
OIEHHUBATh Pe3yJbTaT K II0CIE/ICTBHA CBOUX
neficTBui (CaMOCTOSTCIIBHO HIIH C
IOMOIIIEIO HACTABHHKA)

OK.02 OIIPEIEIATh 3a1a4n JJI TOUCKa HOMEHKJIaTypa nHGOpMaITHOHHBIX
pH(QOpMAUHY, IIaHAPOBATh IPOIECC HCTOYHUKOB,
TIO¥CKa, BEIOMPATh HEOOXOIHMBIE IpUMEHSEMbIX B npoQeccHOHaNBHOM

MCTOYHHUKK HH(GOPMALIUU BBLIEIIATH
HanboJjee 3HAYMMOE B IIEPEUHE
HHPOPMAITUH, CTPYKTYPHPOBATh
noJIydaeMyro HHGOpMAIuio, 0pOpPMIATH
pe3yJIbTaTHI IOKCKA OLICHUBATD
IPaKTHYECKYIO 3HATMMOCTb Pe3yIbTaToB
TIOWCKA IIPUMEHATH CPEICTBA
HH(OPMAIMOHHBIX TEXHOJIOTHH UL
pereHus IpoeCcCHOHANBHBIX 32131
HCIIOIB30BaTh COBPEMEHHOC HpOFpaMMHOG

JESITEIBHOCTA TIPHEMBl CTPYKTYPUPOBAHHS

HHGOpPMAITUH dbopmar ohopMIIEHHS
pe3yNbTaToB IIOUCKA urdopManum
COBpeMEHHBIE ~CpEJCTBA W  YCTPOHCTBA

HHQOPMATH3AINH, TOPANOK UX IIPHMEHCHNU
u IIPOTPaMMHOE
npodecCHOHANBHON JIEATEIBHOCTH, B TOM
yrcie uhpOBEIE CPEACTRA

obecrieueHuE B
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obecreueHue B IPO(HECcCHOHATBEHON
eSTeIbHOCTH HCIO0NL30BaTh PAa3IUMIHBIC
u(poBbIe CPENCTBA LT PEIICHA
pohecCHOHAIBHBIX 3a1a1

OK.03

OIIpemNeNsTh aKTyalbHOCTb HOPMATHBHO- coliep)kaHue  AKTyalbHOM  HOPMaTHBHO-
IIpaBOBOH NOKYMEHTAIMH B IpaBOBOM  NOKYMEHTAaluH  COBPEMEHHas
npodecCroHATLHON eATEIbHOCTH Hay4Has u npodeccHoHanbHas
IPUMEHSTH COBPEMEHHYIO HAYUHYIO TEPMHUHOJIOTHSI ~ BO3MOXHBIE ~ TPAacKTOPUM
1po(eCCHOHATBHYIO TEPMUHOJIOTHIO podeccruoHaIbHOTO pa3BUTHS u
OTIpEeENATh U BBICTPAaUBaTh TPACKTOPHH camo00pa3oBaHus OCHOBBI
npodecCHOHATFHOTO PasBUTHA U IpenpUHAMATENBCKON JIeITEIbHOCTH,
caM000pa30BaHuUs BBIABIIATE JOCTOMHCTBA U npaBoBoif u (QUHAHCOBOM TPaMOTHOCTH
HeI0CTATKH KOMMEPUECKOW HICH TIpaBUIa pa3paboTKH Mpe3eHTalu|
OIpENENATh HHBECTUI[OHHYIO OCHOBHBIE 3TaIlbl pa3pabOTKH U pean3alii
IIPUBJIEKATENLHOCT KOMMEPUECKHX HICH B | IPOCKTA
paMkax pohecCHOHANBHON NEATENBHOCTH,
BBLISBJIATH HCTOYHUKY (GHHAHCHPOBAHUA
IIPE3EHTOBATE UAEH OTKPBITHA
COBCTBEHHOTO JeNa B MpodecCHOHATbHOM
NeSITeIbHOCTH OTIPEAETIATh HCTOIHUKH
JIOCTOBEPHOM PaBoBOH HH(pOPMAIIHK
COCTABIIATH Pa3IMUHBIE IIPABOBBIC
JOKYMEHTHI HAXOAUTh HHTEPECHbIE
IPOEKTHEIE HIEH, TPAMOTHO HX
GopMyTEpOBaTh U TOKYMEHTHPOBATh
OLIEHHBATH KH3HECTIOCOOHOCTH IPOEKTHOM
WIEH, COCTABIATH ILIAH MPOSKTa

OK.04 OpraHM30BBIBATH PAOOTY KOIIEKTHBA U [ICHXOJIOTHYECKHE OCHOBBI OCATEIbHOCTH
KOMAH /Il B3aUMO/IEICTBOBATE C KOJLJIETaMH, | KOJUIEKTHBA IICHXOJIOTHICCKIC 0COOEHHOCTH
PYKOBOJICTBOM, KIIMEHTAMH B XOJIE JTUIHOCTH
npodecCroHaTbHON JIESTEeIBHOCTH

OK.05 IPaMOTHO H3J1araTh CBOM MBICIHA U npaBuia 0(pOPMIIEHHS TOKYMEHTOB IpaBHia
0(OpMIIITH JOKYMEHTHI 110 ITOCTPOEHHUS YCTHBIX cooOmeHuH
npodeccroHaNbHON TeMaTHKE Ha 0COOGEHHOCTH COIMATBHOIO M KyJIbTYPHOI'O
rOCYIapCTBEHHOM S3BIKE MPOSBIIATE KOHTEKCTa
TOJNEPAHTHOCTH B paboyeM KOJUICKTHBE

OK.06 TIPOSBIISATH IPAKIAHCKO-TIATPHOTHIECKYIO CYIIHOCTh  TPAKIAHCKO-TIATPUOTHYCCKOU
[TO3UIIUIO JEMOHCTPUPOBATH OCO3HAHHOE MTO3UITUHI TpaOUIAOHHEIX

[OBEICHIE ONUCHIBATH 3HAUMMOCTE CBOCH
CIeNMATbHOCTH MTPUMEHATH CTAHIAPTEI
AHTHKOPPYIIIHOHHOI'O MTOBENICHHUS

001IIeUeIOBEUECKUX HGHHOCTCf;I, B TOM 4HCJIC
C y4€TOM rapMoHu3anuu MEXXHAIIMOHAIIBHBIX

" MEXPETUTHO3HBIX OTHOIIECHUHI
3HAYMMOCTb npohecCHOHAIBHON
IeATeIbHOCTH o CIIEITUAIBHOCTH
CTaHIapTHI AHTHKOPPYIIIHOHHOTO

IOBENEHUS U TOCICACTBHSL CTO HapyIIEeHU]
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FK.W

COBIIFONATH HOPMbI SKOIOTHYECKOH
6e30IMaCHOCTH OIPEAEIATh HallPaBJICHUA
pecypcocOepexeHus B paMKax
npohecCHOHATLHON AEATENbHOCTH 110
CIIEITMAILHOCTH OPTaHNU30BbIBATD
npodeccHoHaTbHYIO AeATENBHOCTD €
COGTIONEHHEM TTPHHIHIIOB OEPEKITUBOTO

IIpaBHIIA SKOJOTHIECKOH 6€30macHOCTH IPH
BeleHrH TPO(EeCcCHOHABHON NEeATCIPHOCTH
OCHOBHBIE DECYpPCHI, 3a/ICHCTBOBAHHBIC B
npodecCHOHANBHON  JeATENBHOCTH  ITYTH

o0ecreueHus pecypcocOepekeHH
IPUHIMOBL  OEPEKTABOTO  MPOM3BONCTBA
OCHOBHBIE HaIpaBJICHUA H3MEHECHUA

KaTeTOpUsIMH; aHAIN3MPOBATH
fopuIAUeckre (aKThl ¥ BOSHUKAIOMIHE B
CBSI3W C HAUMH IIPABOOTHOIICHHS,
pasTpaHdUBaTh PABOBBIC HOPMBI X
IIPaBOOTHOLICHHS B 3aBUCHMOCTH OT
oTpaclel [pasa; aHAIM3UPOBATH U TOTOBHTE
TIPEUTOKEHHS 10 YPEryTUPOBAHUIO
TPYIOBBIX CIIOPOB; aHAIM3HPOBATE 1

IPOM3BOAICTBA OPraHKU30BbLIBATD KITMMAaTHUECKAX YCJIOBHM pETrHOHA MpaBUad
po(eCCHOHATBHYIO ASATENBHOCTE C [OBEIEHHS B UpEe3BBIUAHBIX CHTyallHIX
yueToM 3HAHHUH 00 H3MEHEHUH
KIMMATHUECKHAX YCJIOBUHM pernoHa
5 peKTUBHO JICUCTBOBATD B ype3BBIYANHBIX
CUTYyalUsIX

OK.08 WCIIONTBb30BaTh (PU3KYILTYPHO- pOIb hu3rgecKon KYJIBTYPEI B
037J0POBHUTEIBHYIO AESTEIBHOCTD AL O6IIEKyTETYPHOM, TPOGECCHOHAIBHOM 1
YKpEIUIEHHUs 370POBESL, NOCTIKCHUA COLMATLHOM Ppa3BUTHH UENIOBEKA OCHOBEBI
JKISHEHHBIK U IIPOhECCHOHATBHBIX LeNeH 3opoporo  obpasa  JKH3HM  yCJIOBHA
IPUMEHSTH PalMOHATBHBIE TPUCMEL npodecCHOHANTBHOM NEATETIBHOCTH . 30HBL
IBUraTeNbHBIX QYHKIUH B pucka  (u3myeckoro - 3M0POBRA UL
po(eCcCHOHATBHOM NEATENBHOCTH CIEIHATBHOCTH CPEACTBA MPOQHIAKTHKH
10JIB30BATHCS CPEICTBAME IPOQUIAKTHKY | TICPECHATPDKCHI
IIepeHanpsKeHNs, XapaKTepHbIMU 1A
MAHHOM CIIEIHATbHOCTH |
OK.09 TOHMMATH 00U CMBICI YETKO TpaBmia IOCTPOEHHS MPOCTHIX H CIONKHBIX
[IPOM3HECEHHBIX BBICKA3bIBAHMH Ha IIpeUIOKEHAN Ha TPOPECCHOHATBHBIC TEMBI
H3BECTHBIE TeMBI (IPOdECCHOHANBHEIC 1 OCHOBHBIE 00ILIEyIOTPEOUTENBHBIC TJIAroibl
BEITOBBIE), IOHAMATh TEKCTHI Ha 0a30BbIE (6piToBast B TIpOecCHOHATBHASL JIEKCHKA)
npodeccHoHATbHBIE TEMBI yJaCTBOBATD B JeKCHYeCKii MHHMMYM, OTHOCSIIMACT K
J@Aorax Ha 3HaKOMBIE 00IIHe 1 OIMCAHHUIO IPEIMETOB, CPEIICTB U IPOTECCOB
npodeccroHaTbHEIE TEMBI CTPOHUTE IIPOCTHIE npo¢eCCHOHANBHOM JESTENBHOCTH
BBICKA3bIBAHHUA O ce0e 1 0 CBOCH 0COOEHHOCTH  IIPOW3HOIICHHS  IIPaBHiId
nipohecCHOHANIBHOMN TEATEPHOCTH KPaTko | HTCHIA TEKCTOB mpo(heCCHOHAIBHON
060CHOBBIBATE U OOBACHATH CBOU JCHCTBHS | HAPaBJICHHOCTH
(TeKyITUe ¥ [TAHAPYEMbIC) MHCATh MPOCTHIC
CBS3HBIE COOOIIEHHUS Ha 3HAKOMBIC HUIIH
HHTEpeCyIoIHe IPo(pecCHOHATBHBIC TEMbI J
IK.1.2 OIIepUPOBATH IOPUIUICCKUMH OHATUAMK 1 WMCTOYHWKM aIMWHUCTPATHBHOIO Mponecca,

TPyZOBOTO [PaBa, TPAXIAHCKOro MpOUecca;
HOHSTWE W  BHABl  aIMWHHCTPATHBHO-
IIpoIlecCyalbHbIX u IpaXIaHCKO-

HpOHCCCY&HBHBIX HOpM; BHJIBI H IpaBoOBOC

COICpKaHnue CaMOCTOSTECIBHBIX
IIPOU3BOACTB u aIMHUHUCTPATUBHBIX
nponenyp, BXOOAIIUX B coCTaB

aJIMHUHUCTPATUBHOI'O npormeccea, CYITHOCTb 1
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pelTaTh IOpUIHIECKUE IPOOIEME! B chepe
aIMAHHUCTPATABHO-IIPABOBBIX, IPAKAAHCKO-
[IPaBOBHIX U TPYIOBBIX OTHOLICHHH;
AHAIM3APOBATH U TOTOBHUTH IIPEIUIOKCHIA
110 COBEPIICHCTBOBAHHUIO TPABOBOK
NesSTeNbHOCTH OpraHnu3allny;

CoJZIep)KaHue craryca yJaCTHHKOB
ATMAHHCTPATABHO-TIPOIECCYAIBHBIX

OTHOIIEHHUH, TPYLOBBIX OTHOINEHU,
IPaKIaHCKO-TIPOIECCYAIHBIX OTHOIIEHUH,
TIOPAIOK MpeKpalleHus |
M3MEHEHHs TPYIOBBIX TOTOBOPOB;
TPYIOBBIX JIOTOBOPOB;
TPYZOBOH JTUCITUILIAHEL, TIOPSIOK
paspellieHuss  TPYINOBBIX ~ CIOPOB;  BHJBI
paGovero BpEMEHM U BPEMEHH OTIBIXA;
GopMBl M  CHCTEMBI  OIIaThl  TPyna
paGOTHHKOB; OCHOBBI ~ OXpaHBI  TPYAa;
MOpANOK H MaTepHaIbHOR
OTBETCTBEHHOCTH CTOpPOH  TPYIOBOTO
IIOTOBOPA,; TIOPSAIOK cynebHOro
pa30uparenbCTBa, 00JKaIOBaHuUs,

3aKITIOYCHHUS,
BUIBL
cozepKaHue

YCIIOBHS

OIIPOTECTOBAHUS, HCIIOTHEHNS U [IEPECMOTPa
pemenust cyna; (GOpMBI 3aIOUTHl  TpaB
TpaXkIaH ¥ IOPUIMYECKUX IMI[;, BHUABL U

IMOPA 0K TpaXXqaHCKoro u
AIMHUHUCTPATHUBHOTO CY,HOHPOI’ISBO,I[CTBB.;
OCHOBHBEIC CTagun TpaXXgaHncKoro u

AIMUHHUCTPATUBHOT'O mponecca

IK.1.3

IIPEMEHSTH COBPEMEHHBIE
MH)OPMAIIMOHHBIE TEXHOTIOTHH JIJIA IIOMCKa
1 06paboTKH IPaBoBO# HEGOPMAIIY H
oopMIEHHS FOPUINYECKUX TOKYMEHTOB;
COCTABIIATH PA3IMIHBIEC BUIBI FOPHIMICCKHIX
JOKYMEHTOB.

IpaBUiIa
JIOKYMEHTOB

COCTaBJICHUA IOpUOAYIECKHX




2. CTPYKTYPA 1 COJAEPKAHUE VUEBHOM JUCIAILINHBI
2.1. O6bem y4eOHOH JHCIUIIHHBI 1 BHIbI y4ueOHoii padoTBI

Bup yueGHoil padoThbi O0beM B yacax
O0bem 00pa3oBaTeIbHOI MPOrpaMMBbl y4eGHOH AHCIHILIHHDI 48
B T.4. B popMe NPAKTHYECKOHl MOAr0TOBKH 38
BT. 4.
TeopeTryIecKoe 00yueHHe 10
[PaKTHYECKUE 3aHITUL 38

Camocmosamenvhas paboma -

IIpomerxyToUHASA ATTECTALMS -
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3. VCJIOBUSI PEAJIM3ALINN VUEBHOM AN CIHATIAHDBI

3.1. Jlas peaqu3alu MPOrpaMmbl npodeccHoHATBHOT0 MOt HOJKHBI OBITH
IpeaycMOTPEHBI crenHaIbHbIe MoMeIeHHus:

Kabumer  «J{OKyMEHTaIlMOHHOTO obecreueHus  YIPaBICHHD), OCHAIIECHHBIH
B COOTBETCTBHH C IL. 6.1.2.1 06pa3oBaTebHOM IPOrpaMMBl 110 CIIEHAIbHOCTH.

3.2. UudopmanoHHOE oGecredenne peaH3amy IporpaMmbl

Jlns peamm3al(il TPOTrPaMMBI GUOIHOTEUHbIH  (OHI 06pa3zoBaTeNbHOM Oprafnu3alni
JOIDKeH HMETh TIeYaTHbIE /U SJCKTPOHHEIC 06pa3oBaTeNbHBIC U HQOPMAIHOHHBIE PECYPCEL
JUTS ICIIONB30BaHMA B 00pa30BaTeIbHOM nponecce. IIpu GOpMUPOBAHUK 6ubnHoTeuHoro GoHxa
00pa3oBaTeIbHON opranm3aluell BHIOMPAETCS HE MCHEC OIIHOTO M3IAHUs W3 MEPEHUCIICHHBIX
HyDKe TeYATHBIX M3JaHui U (WIlL) SIEKTPOHHBIX M3AHWH B KauecTBe OCHOBHOIO, MPH 3TOM
CITFICOK MOYKET OBITH JTOMOIHEH APYTHMHA H3IAHHAME.

3.2.1. OcHOBHBbIE NeYaTHbIC H3TAHUI

1. 1. Kysmemos, MW.H. JTOKyMEHTAIlHOHHOE obecriedeHne  yIpaBICHHUS.
JToxkyMeHT0O00pOT | JeTTONPOM3BOJICTBO | YU4eOHUK 1 IPAKTHKyM Ui CPEIHEro
npo(hecCHOHAIBHOTO o6pazosanus / V. H. Ky3Henos. — 4-e w3, mepepab. u gom. — Mocksa :
WsnarenscTso HOpaitr, 2023. — 545 ¢. — (IIpodeccroHATBHOE 00pa3oBaHKE). — ISBN 978-5-
534-16004-8.

2 Bacaxos, M. W., JIOKyMEHTAHOHHOC obecredenue yIpasieHua (C OCHOBaMH
APXMBOBEICHUS) ! yuebHoe mocobue / M. 1. BacakoB. — MoCKBa : KuoPyc, 2023. — 216 ¢. —
ISBN 978-5-406-11367-7. — URL: https://book.ru/book/948724 (nata oOpalneHus. 26.06.2023).
— TeKcT : SNEKTPOHHBIH.

3.2.2. OcHOBHBIE YJIeKTPOHHbIE H3JAHH

1. Bapwmysz, B. B., JIOKyMEHTalHOHHOC oGecIedyeHne YIpaBIeHns ;| y1eOHHK / B. B.
Bapmynn. — Mocksa Octumas, 2022. — 271 ¢. — ISBN 978-5-4365-8902-2. — URL:
https://book.ru/book/942707 (mata oOpaIeHus: 26.06.2023). — TeKCT : 3MEKTPOHHBIH.

2. Koprees, 1. K. JloxyMEHTaIMOHHOS obecrieueHne YIIPABICHH yaeOHUK |
MPaKTHKYM UL CPEIHETO npohecCHOHAIBHOTO o6pasopanmst / Y. K. Koprees, A. B. ITmesko,
B. A. Mamypies. — 3-€¢ H3LL, nepepab. u jom. — Mocksa : UsnartensctBo [Opailr, 2023. —

438 ¢c.— (IIpodeccHOHANBHOC o6pasoBaHue). — ISBN 978-5-534-16002-4. — TekcT
snexrporEbi  // OOpasoBaTebHAd mrargopma  TOpauT [caiiT]. —  URL:
https://urait.ru/bcode/ 523611 (mata oOparieHus: 26.06.2023).

S Ky3renos, u. H JIOKyMEHTAIIHOHHOE obecriedueHne yIIpaBJICHUSL.

TToKyMEHTOO000POT ~ H JeSIONPOM3BOAICTBO | YUICOHHK K IpaKkTAKYyM UL~ CPEJHEro
Ipo(ecCHOHANBHOTO oGpasosanus / V. H. Ky3nenos. — 4-e w3, mepepab. u gom. — Mocksa :
UsnatenscTo IOpabT, 2023. — 545 ¢. — (ITpodeccroHanbHOE 06pa3oBaHUE). — ISBN 978-5-
534-16004-8. — TekcT : ANEKTPOHHBIH /| O6pazoBaTenbHAL nnardopma YOpaiit [caiiT]. — URL:
https://urait.ru/bcode/523613 (mara oOpalneHus: 26.06.2023).

4. Kysmemosa, Y. B. JIOKyMEHTAIMOHHOS obecrieuenne YIPaBICHHUT : yueOHOe
mocobme mis CIIO / W. B. Kysaenosa, . A. XauarpsHa. — 2-© H3. — CapatoB :
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TIpodobpasoBanue, Al ITu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-
0216-4. — TeKcT : BIEKTPOHHBIA // DeKTPOHHBIA PECcype nudpoBoH 06pa3oBaTeNbHON CPE/IbI
CTIO PROFo6pazosarue : [cait]. — URL: hitps://profspo.rw/books/80326

3. Illyanosa, H. H. JIOKyMEHTaHOHHO® oBecrcuenre YIPABIeHHs | yUeOHuK U
IPaKTAKYM UL CPEMHETO 1pohecCHOHANBHOTO oGpasosanms / H. H. [lypanosa. — 3-¢ 3L,
nepepab. u jom. — Mocksa : Wsnarenscrso FOpaiit, 2023. — 247 ¢. — (ITpodeccroHATIBLHOE
06pa3oBaHKE). — ISBN 978-5-534-16538-8. — Texct siexTpoHHbH // OOpasoBaTelbHAA
mwrargopma FOpa#T [cafiT]. — URL: https://urait.ru/bcode/531240 (mara oOparieHHs:
26.06.2023).

3.2.3. Jlomo/THHTEIbHBIE HCTOUHHKH

1L Amp60M TIEPBAYHBIX JOKYMCHTOB: Dnextponnas kumra (1 CD).- M.: UJ
«PaproBecHey.- (Cepust JlenoBbIe JOKYMEHTED), BB 6).

2 PrpkaxoB A.IL OGpasipb! TOKYMEHTOB IS IPAKIAH: DnexTporHast Kaura (1 CD).-
M.: Y1 «PaBHOBECHEY.

3. CripaBOYHO-TIPaBOBas CHCTEMA «["apaHTy.

4. CpaBOYHO-IPABOBAs CHCTEMA «KorcynpTanTl LITrocy.

5. TOCT P 7.0.97-2016. HarmmoHanbHBIA CTaHIAPT Poccuiickoili ®emepaliviu.

Cucrema CTaHAApTOB 1O  HHGOpMAINH, GUOTHMOTEUHOMY W M3JATENBCKOMY  ACTY.
OpraHu3aIoOHHO-PacopAIUTEebHA noxkyMerTanws. TpeOoBaHus K 0OPMIICHUIO JOKYMEHTOB.

6. Poxusiroekad, V. P. JJoOKyMEHTAIIHOHHOC oGecreuente ; yaebHoe mocodue / 1. P,
Posxasitockas. — Crumbepornons : YHABEPCHTCT SKOHOMEKH ¥ yrpasienns, 2016. — 104 c. —
ISBN 2227-8397. — Tekct : SIIeKTPOHHBIHA // DIeKTPOHHBIHA pecype U POBOH 06pa3oBaTeIbHON
cpenst CITO PROFoGpasosanue : [caliT]. — URL: https://profspo.ru/books/73265

Y Bacako, M. U. Jlenonmpou3BOACTBO [JloKkyMEHTAIIHOHHOE obecrieyeHue
yIpaBIeHns] : yIeOHHK / M. Y. Bacaxos, O. M. 3aMbIIKOBA. — Pocror-Ha-[loHy : DEHHKC, 2014.
__ 376 ¢. — ISBN 978-5-222-23063-3. — TexcT : 9IeKTPOHHBIA // DIEeKTPOHHBIM PECypC
nudpoBof 06pa3oBaTenbHON  Cpelbl CIIO PROFo6pazoBaHHe : [caiiT]. — URL:
https://profspo.ru/books/59345
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4. KOHTPOJIb ! OIIEHKA PE3YJIbTATOB OCBOEHUA
VYEBHOM TUCIAIIAHBI

Pe3yabTaThl
00y4€eHHS

[lepedeHb 3HAHWH, OCBAUBACMBIX B paMKax JUCIAIIIAHBI

TepMUHOJIOTHA B | - oOpMIIEHHE JOKyMEHTOB 1 PCIICHIC

Kputepuu OLEHKH MeToabl OLIEHKH

- DKCIIEPTHOE HAOJIONCHNE

obacti HPaKTHYECKUX cUTyauui C | BLITIOIHEHNUS
JTOKyMEHTAI[MOHHOTO HOPMaTHBHBIM IPaBOBBIM | IPAKTHICCKHX 3aJIaHUH,
o0ecTIedeHHS 000CHOBaHHEM; - omIeHKa IO uTOram
yIpaBICHA; - HCIIOJIH30BAHIE pasIHYHbIX | YCTHOTO ormpoca
HOpMaTI/IBHBIe HCTOYHHUKOB, BKIIOYAA 9JIEKTPOHHBIC | CTYyACHTOB,
JTOKYMEHTEL, pecypesl, Meaua pecypcsl, VIBTEPHET- | . gaGmonerne IO HTOTAM
pecypehl, MEPHOIUIECKIE WU3IaHus 110
pernaMeHTHPYIONIIe TeCTHPOBAHHUS,
CIIEIHAIBHOCTH IS peIIeHUsT
- oueH B ee
COCTaBJICHHE B | ppodeccHORATBHBIX 38712t [IeHKa mpouecce
IPOBENEHH
othopmIIeHHE - JeMOHCTpAIHs OTBETCTBEHHOCTH 32 POBEHCHAE
[TOKYMEHTAITHH 5 IPOMEIKY TOTHOM

TPUHSTHIE PCIICHAUSL, 0060CHOBaHHOCTD
caMoaHaln3a u KOPPEKLHUS
pe3yNbTATOB coGCcTBEHHOM PabOTEL

, aTTeCTallWH.
TIOPATIOK ee 00pabOTKH;

IIpaBuia COCTABICHHL
" oopMIIEHII
OpraHu3alnoHHO-

- WCIIOJB30BaHUC 3aKOHOJATEIbHBIX H

HOpMaTI/IBHO-HpaBOBBIX aKTOB IIpH

pacnopﬂnmem;ﬁbrx [UIAaHAPOBAHKUA

IOKYMEHTOB, BXOIAIIHX
B yHHGHIUPOBAHHYIO

Tpe I PUHAMATEBCKON IEATeTTbHOCTH
B pOeCCHOHANBHOR chepe;

CHCTEMY _ JleMOHCTpAIs 3HaHWH B OONACTH
OpraHU3aIioHHO- ()HHAHCOBOM TPAMOTHOCTH;
pACTIOPSIUTENBHEIX - KOHCTPYKTHBHOCTB

JIOKYMCHTOB, B3aEMOJIEHCTBH ¢ O00ydJaromuMucs,
YHUGDUIAPOBAHHYIO TperojaBaTesMi B XOIC o0OyueHus,

cEcTeMy — [IEPBHYHOM
yueTHON

PYKOBOJHUTENSIMA yueOHOU u
HpOI/I?)BOﬂCTBEHHOﬁ HpaKTI/IK.
-co0OroIEHNE HOPM
podecCHOHAIPHON ITHKH,

_  mocTpoeHHe TPOHecCHOHANBHOTO
obmeHust ¢ ydeToM  CONHabHO-
npoGeccroHANTBEHOTO craryca,
cuTyanue  OOIICHHUS, ocobeHHOCTER
TPYIIIEL u WHIWBHUIyaIbHBIX
0coGeHHOCTEN yUaCTHUKOB
KOMMYHHKAIAH,

TOKyMEHTAIM| B HaCTH
IOKYMEHTAIUN 110
y4ery Tpyaa,

[lopsimox ~ TIPOBENCHUS
SKCIEPTH3Bl ICHHOCTH
IOKYMEHTOB i1
OATOTOBKH  JieT K

apXWBHOMY XPaHEHHIO.

Texnomorus - TPaMOTHOCTD YCTHOH X MCHMECHHOM
OpraHu3au peun;

[OKyMeHTOO0OPOTa B | . ghopmieHME  JIOKYMCHTOB B
?ﬁgﬁiﬁ:ﬁiﬂ;{). cootsercteun ¢ TOCTom;

. sgcHOCTh  (opMynwpoBaHHI —H
HM3JI07KCHHUS MBICTICH;
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- [posiBIICHHWE ~ TOIEPAHTHOCTH B
nporiecce OOIIEHHS;
- coOmiofeHHEe HOpM TIOBEICHHA BO

BpeMs ydeOHBIX 3aHATHH;

- coloeHne CTaHIapTOB
AHTHKOPPYILIOHHOTO IOBEICHAL,

- co6monaeT HOPMBI 9KOTOTHYECKOH
0e30I1aCHOCTH;

— oImpenemseT HaIpaBICHUL
pecypcocOepeKeH s B pamMKax
podecCHOHANBPHOR NeATEIHHOCTH o
CIIELMATBHOCTH;

- 5bQpeKTUBHOCTb ~ HCTOIB30BAHMA
cpencT (hr3mUecKOd KyIBTYpBI AL
COXpAHEHUs U yKPEIICHUS 310POBbi B
mporecce pobecCHOHABHON
NeITEeTbHOCTH 5§ [OJICPIKAHUS
HeoOXOOUMOr0o  YPOBHS (usrIecKon
MTONTOTOBJIEHHOCTH;

- a({eKTUBHOCTD HCIONB30BAHUL B
po(dheCcCHOHATBHON IeATeNbHOCTH
HeoOXOoMUMO TOKyMEHTAallMd, B TOM
ypcIie Ha WHOCTPAHHOM S3BIKE

HepequB YMCHHﬁ, oCBayBacMbIX B paMKax TUCTIHILIAHBL

[TpuMeHATH
MPaKTHKE

Ha

TOCYIapCTBEHHBIC
CTaHAapThI, ApyTHE
HOpPMaTHUBHO-
METOIUYECKHE
TIOKyMEHTEHL,
periaMeHTHpPYoIHe
OpraHu3aI|io
IOKYMEHTAIlMOHHOTO
o0ecTeueHns
yIIpaBIEHAU;
CocTaBisaTh u
IpaBWILHO O(QOPMIIATE
OCHOBHEIE BUJIBL
OpraHr3anuoHHO-
PACTIOPATUTENBHBIX
IOKYMEHTOB;
OdopmIATh
pH(GOPMALnOHHO-
CIIPaBOYHYIO
ILOI(YMGHTB.HHIO;

- BKCIIEPTHOC HaOMOIEHNE
BBITTOJIHEHUA

- o(popMITEHIE IOKyMEHTOB I PEICHIC

TMPAKTHICCKHUX cHTyauui C | mpaKTHIeCKUX 3amaHui,

HOPMATHBHBIM PAaBOBBIM | -  omeHKa [0 HTOTaMm
000CHOBAHHEM; YCTHOTO ompoca
- VICIIOJTE30BaHNE PasIMHYHEIX | CTYHEHTOB,

HCTOUHMKOB, BKIOYAsd OSJEKTPOHHBIC
pecypchl, Me/ia pecypeeL, VHTepHeT-
pecypChl, HEPHOUHUECKUe N3 1O

- Ha0mIoneHue 10 UToram
TECTUPOBAHUA,

CIIETMATEHOCTH s perenus | OIleHKAa B MPOIECCe
BEIICHUS
1ipo(heCCHOHATBHBIX 33/1a% TPOBENC }
I Ky TOUHOM
- IeMOHCTpAIHs OTBETCTBEHHOCTH 32 PONCAY
ATTECTAIVH.

IPHUHSTHIE PEIICHHUS, 000CHOBAaHHOCTD
caMmoaHaIu3a u KOPPEKIHS
pe3yIbTaTOB coOGCTBEHHON PabOTEL,
- WCIOJNB30BaHHE 3aKOHOMATEIBHBIX H

HOpMaTI/IBHO-HpaBOBBIX aKTOB

IpH
IJIaHAPOBAHIA
TIpe T PUHAMATENBCKOH JIEATENBHOCTH
B 1po(heCCHOHANBHOM chepe;
- JeMOHCTpalusi 3HaHHH B obacti
duHAHCOBOHM rPaMOTHOCTH;
- KOHCTPYKTMBHOCTH

B3ElHMO,H,CﬁCTBH51 C O6Y‘{aIOL[II/IMHCSI,
HpeHOHaBaTCIUIMI/I B X0z 06yqu1/m,
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OdopMiaTh KaapoBYyIO PYKOBOIHUTEISAMH yueOHOM u

[IPOW3BOICTBEHHOH MPAKTHK.

TOKYMEHTAIHIO;

OdopMIIITh -COOITIOIEHUE HOPM
IpETEH3UOHHO- ipodeCCHOHANBHOH STHKH;

HCKOBYIO — TIOCTpOCHHE npod)ecCHOHaNBHOTO
II.OI(YM@HTaLU/IIO 1 06H_T,GHI/I51 C y‘IGTOM COIIUAIIBHO-

npo(hecCHOHANBHOTO craryca,
cuTyanui  OOIICHH, ocobenHOCTER
IPYIIIBI 51 MHIUBUALYJIbHBIX
ocobeHHOCTEH yJaCTHHUKOB

KOMMYHUKAIIAH,
- TPaMOTHOCTB ycmoﬁ 1 TIHUCHMEHHOU

pedu;

- obopmieHHe  NOKYMCHTOB B
cootsercteum ¢ I OCTom;

. gcHOCTH  (opMyInMpoBaHHS U
H37I07KEHHs MBICIIEH;

- mposBleHHE TONSPAHTHOCTH B
nporecce O0IICHA,

- CcOONONEHHE HOPM MOBEICHHA BO
BpeMs1 yIeOHBIX 3aHATHH,

- co0IoIeHAe CTaHIapTOB

aHTI/IKOppyrlHI/IOHHOFO TIOBEICHHUS,
- coOmonaeT HOPMBL BKOHOFI/IIIGCKOI;'I

©e301IacHOCTH;

- ompenenseT HanpaBIeHUI
pecypcocOepeKeHus B pamMKax
ipohecCHOHANBHOM JIEATEIPHOCTH o
CIIEUATIbHOCTH,;

- o((eKTUBHOCT  HCIOIB30BAHIA
cpencTB (U3MUECKOf KyIBTYDHI Ui
CcoXpaHeHWs U yKPEIUIEH s 310pOBbA B
IIPOIIECCE npodeccroHATBHOHA
nesTenpHOCT W TIOJUICPXKAHWA
HeoOX0IMMOTO  YPOBHA (u3saecKon
[IOITOTOBJIEHHOCTH,

- 3¢ eKTHBHOCTE HCTIOIB30BARM B
pohecCHOHAIBHON IeATeTbHOCTA
Heo6XOmMMOl JTOKyMEHTallld, B TOM
ypcIe Ha HHOCTPAHHOM A3BIKE
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5. JINCT M3MEHEHUN U J];OIIOJIHEHI/II7I, BHECEHHBIX B PABOUYYIO
IIPOTPAMMY

TTocne

Ho Jata u Ne
MpOTOKOJIA

paccMOTpeHus
METOUUECKIM

coBeToM/

o [IyHKTa

Ilata

Jlata 1 Ne mpoTOKO/Ia

paCCMOTpCHHS{

paboueit BHECEHUS HU3MEeHEHUH

BHECCHH LIMKJIOBOM KOMHUCCHEH

I/IBMeHeHI/Iﬁ H HOHOIIHGHHﬁ

JIOTIOJIHEHUH

“3MEeHEHHH

nporpaMMbl

H

JIOMOJIHCHHH neaaroruiiecKim

COBCTOM
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