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1. OBINAS XAPAKTEPUCTHKA PABOYEHA IIPOTPAMMEI
YUEBHOM U CIUITTAHBI
OIL. 05 TOKYMEHTAILIMOHHOE OBECIIEYEHUE YITPABJIEHHUS»

1.1 Ilean 1 MecTO AHCHMILIIHBI B CTPYKTYpe 00pa30BaTeNLHOI MPOrpaMMbI

Hene gmcumnmuunr  OI1.05

JloKyMeHTaunoHHOe

ofecrneuerne  ynpaBiICHuUs:

(popMHpOBaHHE y CTYJCHTOB TEOPETHYECKHX 3HAHWH W MPAKTHYECKHX YMeHu# B obnacTu
JOKYMEHTALMOHHOro OOeCleUeH s YNpaB/IeHUs NEATelsHOCTHI0 OpraHM3aiiu. JIHCIHIUIHHA
OI.05 [ToxkymeHTaluoHHOE OOECTIeUeHre YNpaBlieHHs BKIIO9eHa B 0043aTENBHYIO YacTb
o0wwenpogeccoHaNbHOTO LKA 00pa30BaTEIbHOMN IPOrPAMMEI.

1.2, IlnannpyemMbie pe3yJbTATEI 0CBOCHHS AHCIHMIIIHHBI

Pesynprarel OCBOGHHA JUCHUIIIHHEI COOTHOCATCS C IUIAHUPYEMEBIMH pe3ylIbTaTamu

ocBoeHus o00pa3oBaTenbHOR IIPOrpaMMEL, MPEACTABICHHEIMM B MATPHIE KOMIIETEHIHIT
BeIycKHuKa (1. 4.3 OITOII-1T).
B pesynnTate ocBoeHMS AHCLHIUIHHEI 00yYarmuics qOmKeH:
Kon Ymern 3HaTh
K, OK

OK.01 pacmo3HaBaTh 3agady H/HiaH npobiemy B aKTYaIbHBbII npodeccuoHaIbHEIH u
npo(EeCCHOHATEHOM H/MIN COMATEHOM COUHANLHBIA ~ KOHTIEKCT, B  KOTOPOM
KOHTEKCTE, AHATH3UPOBATE U BELIESTH &8 mpuxoauTcs paboTath M IKUTH CTPYKTYypa
COCTABHBIE YACTH OIPEACIATE STAIlb] 1aHa [O7I8 PeleHnsd 3a1a4, alropHTME
peLLeHHS 3a/a41, COCTaBIIATh TUIaH BBITIOJIHEHNSA paboT B MpodeccHOHATBHON |
JIeCTBHUSA, PeaIi30BbIBATh COCTABIICHHBII CMEIKHBIX 00/1acTIX OCHOBHBIE HCTOUHHKH
IU1aH, ONpeAe/siTh HeOOXOAUMEIE PECYPCHI HH(POPMALIHH H PECYPCHI [UTS PEIIEHHS 3a1a4
BBIABIATE U 3G (EeKTHBHO HCKATE w/uni npobneM B MPoQeCcCHOHAILHOM H/HITH
HH()OPMAIIHIO, HEODXOIMMYIO JUIS PEIICHHA | COLMATBEHOM KOHTEKCTE METOALI paboThl B
3afaun u/wim npoGieMbl BIaIeTh NpOQECCHOHANIBHON M CMEXHBIX cepax
aKTyaJILHBIMH MeTonamMu paboThl B MOPAJOK OLCHKH PE3YJIBTATOB PELUCHHs
npo(eccHOHaNBHON U cMemHbIX chepax 3ana4 npo(peccHoHaNbBHOM JeATeIbHOCTH
OLIEHHBATEL PE3YIIBLTAT H MOCIEICTBUSA CBOHX
neficTBuil (CaMOCTOSTENEHO HITH C
TIOMOIILEQ HACTABHUKA)

0K.02 OIIpeeNaTh 3a1a4H Ul [IOKCKa HOMEHKJIaTypa HH(OPMAIIHOHHBIX
MH(OPMALIHH, IAHHPOBATE TIPOLECC HCTOYHUKOB,
MOHCKAa, BEIOUPATh HEOOXOAUMBIE NPUMEHSEMBIX B IPOQecCHOHANLHOH

MCTOUYHHKH HH(OpMaIHH BEIENATE
Haubolee 3Ha4YUMOE B [epe4He
HHOOPMALHH, CTPYKTYPHPOBaTh
noiy4aemyro HHpopMaIuio, ohopMiIaTh
pe3yIbTaThl IOHCKA OLIEHHBATE
TTPAKTHYCCKYIO 3HATHMOCTE PE3YJILTATOB
NOMCKA NPUMEHATH CPEJICTRA
HH(OPMaUHOHHEIX TEXHOJIOTHH 1715
peleHus npodecCHOHANLHEIX 3a1a4
HCII0/1b30BaTh COBPEMEHHOE IIPOrPaMMHOE

JIESTENBHOCTH IIPHEMbI CTPYKTYPUPOBAHHS

uHbopManun bopmart oopmneHus
pe3yNLTATOR [oUCcKa uHbopMau
COBPEMEHHEIE CPEJICTBA M YCTpONCTBA

HH(popMAaTH3aIAH, TOPASOK HX PHMEHEHMS
" IIpOrpaMMHOe
IpoQecCHOHANEHON JEATENEHOCTH, B TOM

ofecreuenne B

guchie HH(poBEIE CpeacTBa




obecneuerne B poecCHORATEHOH
[eATeTbHOCTH HCIOb30BATh PA3THHBIC
LM(POBLIE CPEACTBA JUIS PELICHIA
npodeccuoHaTbHEIX 3a1a4

OK.03 OIpeJeIaTh AKTyalbHOCTE HOPMATHBHO- coflepykaHHe  AKTYallbHOH ~ HOPMATHBHO-
IpaBoBOMH JOKYMEHTALMH B MpPapoBOH ~ IOKYMEHTAIMHM  COBPEMEHHAA
npodecCHOHANBHOM JeATEbHOCTH Hay4Has | npodeccronaIbHan
MPUMEHATH COBPEMCHH YO Hay HYIO TEePMHHOJIOTHS ~ BO3MOMHBIE  TPACKTOPHH
NpoQIeCCHOHATHHYEO TePMHHOTIOTHIO npodecCHOHAIBPHOTO pasBUTHS u
OIIPe/eATE H BEICTPAHBATE TPACKTOPHH camoo0pazoBaHus OCHOBEI
npodecCHOHAIBHOTO PA3BUTHA H TpeIIpHHAMATEIbCKOH JIEATEIEHOCTH,
caM000pa30BaHis BEIIBIATE JOCTOHHCTBA U npaBoBOH M (PHHAHCOBOH IPaMOTHOCTH
HEIOCTATKH KOMMEDYECKOH HAEH npaBua pa3paboTKy [Ipe3eHTallHH
OIpeNeTh HHBECTHIMOHHYIO OCHOBHEIE 9Tarbl pa3paOoTKH 1 peali3alii
[IpHBJIEKATEIBHOCTE KOMMEPHUECKHIX uaeil B | mpoeKTa
pamkax npod)ecCHOHANBHOMN JeATeIEHOCTH,

BEISBIISTH HCTOYHIKH (PHHAHCHPOBAHMA
Npe3eHTOBATh H/ICH OTKPBITHS
cOBGCTBEHHOrO ena B IpodeccHoHaIbHOI
JIeATeNbHOCTH OIPEJIENSTE HCTOUHMKH
JOCTOBEPHO# paBoBOH MH(OPMALHE
COCTARISTH Pa3THYHBIC IPABOBLIC
NOKYMEHTEI HAXO/{HTh HHTEPECHEIE
IIPOEKTHBIE H/IEH, I'PaMOTHO UX
(opMyIHpOBATE U JIOKYMEHTHPOBATE
OlIEHHBATH JKH3HECTIOCOOHOCTD POEKTHOH
HIEH, COCTABIATE IIAH MTPOCKTA

OK.04 OpraHM30BBIBATE PAOOTY KOIIEKTHEA 1 [ICHXOIOrHYECKHE OCHOBBI JIEATEIbHOCTH
KOMAH/IbI B3aHMO/ENCTBOBATE ¢ KOJICIaMK, | KOJJIEKTHBA [ICHXOJIOTHYECKHE 0COOEHHOCTH
PYKOBOACTBOM, KIIMSHTaMH B XOZIE AMYHOCTH
npohecCHOHAILHOH NeATE/IbHOCTH

OK.05 rpaMOTHO M3/1araTh CBOM MBIC/IH H npasuiia 0QopMICHHS JOKYMEHTOB TIpaBHd
oopMIIATE JOKYMEHTEI 110 [IOCTPOEHHA YCTHBIX cooO11eHni
npod)eccHOHANBHOM TEMAaTHKS Ha 0COBDEHHOCTH COIHAIBHOIO H KyIbTYpPHOTO
rocyIapCTBEHHOM SI3BIKE MPOABIATE KOHTEKCTa
TOAepPaHTHOCTE B paboueM KOJUICKTHBE

OK.06 NPOABIATH IPAKAGHCKO-TIATPHOTHEECKYIO CYLIHOCTh rPaKIAHCKO-NIaTPHOTHIECKOH
[TO3MIIHIO AEMOHCTPHPOBATE OCO3HAHHOE TIO3HULLHH TpaarHOHHEIX
[IOBEICHEE OIIHCHIBATE SHATMMOCTH CBOCH 0B11IeuesOBEUECKIX LIEHHOCTE , B TOM THCIIE
CIENHATBHOCTH HIPUMEHATH CTAHAAPTEL C y4eTOM TapMOHH3ALHE MENHAHOHATLHBIX
AHTHKOPPYILHOHHOI0 TOBEACHHA H MEKPEIUTHO3HBIX OTHOIIEHHH

3HAYUMOCTD npo(eccHoHaIbHOR

NeATenbHOCTH 110 CIELHATBHOCTH

CTAHAAPTHL AHTUKOPPYILHOHHOIO
L foBe/[CHIEsA | NOCTIeICTBIA €r0 HapyTICHHA
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OK.07

coBII0aaTh HOPMBI OKOJIOTHYECKOH
0e30MacHOCTH OIPEeNITh HAPaBICHHAT
pecypcocOepexkeHHs B paMKax
npodeccHoHAIBHON NeATETbHOCTH 10
CIENUATIBHOCTH OpPraHU30BEIBATE
npoeccrnOHANBHYIO OEATCIBHOCTE ©
coO/MIoAeHAEM IPHHIUTIOB HepesKITHBOTO
IIPOU3BOJICTRA OPTAHU3OBBIBATE
npodecCHOHANBHYIO JEATENBHOCTE C
yueToM 3HaHHui 00 H3MEHEHHH
KIMMaTHYECKHX YCIIOBHH pernoHa
3()(peKTHBHO OeHCTBOBATE B UpE3BBIYANHBIX
CHTYaIHIx

IpaBHiIa SKOJOTHYECKOH OE30MacHOCTH [IPH
BEIIEHHH TIpo(heccHOHANBHON JEITeNbHOCTH
OCHOBHBIE DPECYPChl, 3a/ICCTBOBAHHEIE B
npoQ)eCCHOHAIBHON ~ JEATENLHOCTH  MYTH
obecrnieveHHs pecypcochepeKeH s
NPHHUMIEL  OepekIMBOr0  IPOM3BOACTBA
OCHOBHEBIE HanpapJIeHHs] H3IMEHEHHA
KJIAMATHYeCKUX YCTIOBHI pErHOHa MPABHIIA
[I0BEIEHHS B UPe3BEMUANHEIX CHTYaIIHAX

OK.08 HCITONBL30BATh (PU3KYIIBTYPHO- pome (hu3nyecKon KYJIBTYPBI B
03I0POBUTENBHYIO AEATEALHOCTD IS OOIEKYTBTYPHOM, [PO(ECCHOHANLHOM H
YKPEIUICHHS 340POBb, NOCTHKEHUL COIHATBHOM DPA3BUTHH 4E€JIOBEKa OCHOBEI
YKH3HEHHBIX B Ipo(ecCHOHANLHBIX 1eTei 3AopoBoro  obpasa  JKH3HH  YCIOBUS
IPHUMEHATH PAHOHAIBHBIE IPHEMBI npo()eCCHOHANBHOH JeSTENEHOCTH H 30HBI
JIBUTATENILHBIX (YHKLIHH B pucka  GuU3UYEeCKOro  3740pOBBA I
npoecCHOHAIEHON JIEATENLHOCTH CMENMAILHOCTH CPEACTBA MPO(HIAKTHKH
[10JIb30BATLCA CPEACTBAMY MPOGHIAKTHKH | HEPEHATIPAKCHHA
[IepeHanpPIKEHUs, XapaKTePHBIMH 1A
JIAaHHOH CIIeHalIbHOCTH

OK.09 MOHHAMATH OOIMHMH CMBICI YETKO [paBuId [MOCTPOSHMS TPOCTEIX M CIOKHBIX
MIPOH3HECEHHEIX BEICKA3bIBAHMH Ha npennoxeHui Ha npoecCHOHANBHEIE TEMbl
H3BECTHEIE TeMbl (MPO(ECCHOHAIBHBIC H OCHOBHBIE 00IIeyNOTpeOHTENbHBIE TTarobl
BBITOBBIE), IOHUMATh TEKCTHI Ha Oa30BLIE (bwiToBas W npo)ecCHOHANBHAA JIEKCHKA)
npoeccHoHANBHEIE TEMBI YUaCTBOBATE B NEKCHYECKHIT MHUHHMYM, OTHOCAIIMHCA K
JHaJIorax Ha 3HAKOMEIE 00IIHe U OMUCAHHIO IIPEAMETOB, CPEACTB M NMPOIIECCOB
npodecCHOHaNBHEIE TEMBI CTPOUTH HPOCThIE | MPOdECCHOHATLHOM JIEATEITBHOCTH
BhICKa3bIBaHHs 0 cede H 0 cBoei 0cOOEHHOCTH  [POM3HOIICHHA  [IpaBHIIA
npodeccuoHaIbHOR NeATeIFHOCTH KPaTKO YTEHHA TEKCTOB npo(ecCHOHANbHOH
060CHOBBIBATE B OOBACHATE CBOM JEHCTBHA | HAIPaBJCHHOCTH
(Texylpe U IIaHHPYEMBIE) IIHCATh IIPOCTHIE
cBA3HbIE COOOMIEHA Ha 3HAKOMEIE MITH
HHTEPECYIOUIHE NTPO(PEcCHOHAIBHBIE TEMBI

IK.1.2 OHEPUPOBATH IOPHIUIECKAMH TIOHATHAME U | HCTOYHHKH aIMHHHUCTPATHBHOTO MpOLECed,

KaTeropHsIMH; aHAIH3HPOBATE
topuiudecKue (aKTel B BOSHUKAOLIHEE B
CRS3H C HUMH NPaBOOTHOIMIECHHS:
pasrpaHuIuBaTh NPABOBEIE HOPMBI U
NPaBOOTHOIICHHSA B 38BUCHMOCTH OT
OTpacneil npapa; aHATH3HPOBATh K FOTOBHTE
NpeUI0KeH S 10 YPEryIupOBaHHIO
TPYAOBEIX CIIOPOB; AHAIH3HPOBATE U

TPYIOBOTO MpaBa, TPAKIaHCKOro [pomecca;

IMOHATHE H BHJEI aIMHUHHCTPATHBHO-
nponeccyabHBIX H TpajKIaHCKO-
poueccyalnbHBIX HOPM: BHIbl H IIpdBOBOC
COICpKaAHNC CaMOCTOATEIBHEIX
MPOH3BOICTB H AOMHHHCTPATHEHEIX
npouenyp, BXOIAIITHX B cocTaB

AIMHHHCTPATHBHOIO [MPOHECCa; CYLUIHOCTE U
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pemars puandeckre npobiemsl B chepe
aMHHHCTPATHBHO-IIPABOBBIX, IPaiKIaHCKO-
NPaBOBBIX M TPYAOBLIX OTHOLIEHHH,
AHAH3HPOBATE ¥ FOTOBHTE NPEIIOKEHHS
II0 COBEPINEHCTBOBAHKIO IPABOBOM
JIESITENIbHOCTH OpraHu3alim;

coflepiKaHue craryca YYACTHHKOB
aJIMUHHECTPATHBHO-TIPOIECCYANBHEIX
OTHOILEHHH, TPYIOBBIX
rpaxIAHCKO-TIPOILECCYallbHBIX OTHOLIEHHH,;
NOPSLA0K  3aKIFOYEHHS, NPEKPAllCHHd H
M3MEHEHHS TPYIOBBIX JOrOBOPOB; BHILI
TPYIOBBIX JIOTOBOPOB; colepIKaHue
TPYAOBOH IUCLUHATITHHBL, TIOPAIOK
paspeuieHus  TPYAOBLIX — CIOPOB;  BHJIBI
paodyero BpeMEHH H BpPEMEHH OTIBIXa;
(opMBI M CHCTEMBI  OIUIATBl  TpyJa
pabOTHHKOB; OXpaHLl  Tpyna;
MaTepHalbHON
TPYJIOBOTO
cynebHOro
obanopaHus,
ONPOTECTOBAHKS, HCIOIHEHMA H [IEPECMOTPa
pemeHus cyna, (OpMBI 3ALKETHI  TPaB
rpaKiaH W IOPHAMYECKHX JIHI; BHIB M

OTHOIIEHHH,

OCHOBBI
MOPAZAOK H  YCIOBHS
OTBETCTBEHHOCTH CTOpOH
JIOTOBOpA; MOPSI0K

pa3bupareNeCTRa,

NOPSI0K TPaKAaHCKOTO "
AIMUHUCTPATHBHOIO  CYIOIPOM3BOJCTBA;
OCHOBHBIE  CT&JMH  TIPAKIAHCKOIO K
aJMAHHCTPATHBHOIO [IPOLIECCa
11K.1.3 TIPEMEHSITE COBPEMEHHBIE OpaBHJia  COCTABICHHA  IOPHINYECKHX
uH(POPMALHOHHEIE TEXHONIOIHH U1 [IOKCKA | JTOKYMEHTOB

1 06paboTKK NMPaBOBOH HH(OPMALIH H
o(hopMIIEHHS OPUIHYECKUX JOKYMEHTOB,
COCTABIISATH PA3JIMYHBIE BHJIEI FOPHIHIECKHX
JIOKYMEHTOB.




2. CTPYKTYPA W COJEPKAHHUE YUYEBHOM JUCIHAILIAHBI
2.1. O6BeM yuedHOit AMCHUILIHED] B BU/bI Y1e0HOil padoThl

Buj yaebHoii padoThl Obnem B Hacax

O6bem 06pa3oBaTeILHON NPOrpaMmMpl yuedHOMH AHCHHILINHDL 48
B T.4. B popme NPaKTHYECKOH MOArOTOBKH 38
BT. 4.

TEOpeTHYeCcKoe O0yIeHne 10
TPaKTHYCCKUE 3aHATHA 38
Camocmosmenwvraa paboma s
[pomesnyTouHas aTTecTaums (3a4eT) -
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3. YCJIOBUS PEAJIM3ALIMA YYEBHOW JUCIIUILTAHBL

3.1. Jasa peaausauuu mporpaMmMsl IpodeccHOHATLHOT0 MOAY/S [0JUKHBI ObITh
NpeaycMOTpPeHbI ClelHAAbLHbIE TIOMEIeHHSI:

Kabuner  «JloKkyMeHTallMOHHOrO  ODECIIEYEHHs]  YIPABIEHUA»,  OCHALIEHHbIN
B COOTBETCTRHH ¢ 1. 6.1.2.1 oOpazoparesHONH HpOrpaMMEL 110 CHEHHAILHOCTH.

3.2. Hudopmanuonnoe obecredeHne peaansaiinn nporpaMmbl

Jlns peanusanuu nporpamMmbl OuOmHoTedHbld (oHA 00pasoBaTeIbHOH OpraHH3alMH
JO/DKEH HMETh [TeYaTHbIe W/HIIH 3MeKTpOHHEIe 00pa3oBaTenbHble B HHOOPMALHOHHEIE PECYPChI
JUIA HCIIONB30BaHHS B oOpasoBatensuomM mporecce. [Ipu dhopMuporannn budbmmoTeusoro (JoH1a
oOpaszoBaTeNLHON OpraHu3aruell BrIOMpaeTCs HE MEHEE OJIHOrO M3JaHHA M3 NEPeYHC/ICHHBIX
HIKE TEUATHRIX W3JaHHH M (MaH) 3JEKTPOHHBIX M3JaHMH B Ka4eCTBE OCHOBHOTO, IIPH 3TOM
CIIMCOK MOKET OBITh TOMOJIHEH APYIUMH H3[AHUAMH.

3.2.1. OcHoBHBIE NMEYATHBIE H3TAHIS

ks 1. Kysmenoe, MW.H. JlokymentannoHHoe ofecmedeHHe  YIPaBJICHHI.
JlokymeHTOOO0OpOT H  [ICNONPOM3BOACTBO :  Y4eOHHK W IPaKTHKYM @I CPEeIHEro
npodeccuoHansHoro obpasosanus / M. H. Kysnenos. — 4-e u31., mepepab. u jon. — Mocksa
Wsnarensereo FOpaitt, 2023, — 545 ¢. — (IIpodeccuonansroe obpasoranne). — ISBN 978-5-
534-16004-8.

2. Bacakos, M. U., JlokymeHTalmoHHOE OOecleueHHe YIpaB/IeHHs (C OCHOBAMM
apxuBoBeneHus) : yuebnoe nocobue / M. U. bacakos. — Mocksa : KnoPyc, 2023. — 216 ¢. —
ISBN 978-5-406-11367-7. — URL: https://book.ru/book/948724 (mata obpamenns: 26.06.2023).
— Teker : 2NeKTPOHHBIH.

3.2.2. OcHoBHBIE IEKTPOHHBIE H3AHHA

I Bapmynp, B. B., Jloxymentannonnoe obecrieyenue ynpasiaenus : yuebnuk / B. B.
Bapmysa, — Mocksa : FOcrunus, 2022, — 271 ¢. — ISBN 978-5-4365-8902-2. — URL:
https://book.ru/book/942707 (nara obpamenus: 26.06.2023). — TexcT : 31E€KTPOHHBIH.

2 Koprees, WM. K. JloxymeHTanuoHHOe oO€cneYeHHE YNpaB/eHHs . YUCOHHK H
MPAKTHKYM Ui cpenHero mpodeccnonansioro obpaszosanus / M. K. Kopuees, A. B. [lierko,
B. A. Mamrypues. — 3-e u3n,, mepepab. u gon. — Mocksa : M3narenscrso HOpaiir, 2023, —

438 ¢. — (IIpodeccuonansHoe obpasosanuc). — ISBN 978-5-334-16002-4. — Texcr
anektpornbit  //  O6pasosarenphas  miargopma  FOpaitit  [cadit]. —  URL:
https://urait.ru/becode/523611 (nara obpamenus: 26.06.2023).

3. Kyznenos, W. H. JlokyMeHTaloHHOe obecrieqeHue YIIpaBIeHH.

JloxymeHTo000pOT W IENONpPOH3BOICTBO :  Y4eOHHK H  OPaKTHKYM JAMI  CPeiHEro
npodeccuonanbHoro obpasosanud / Y. H. Kysmenos. — 4-e u3z., nepepad. u jor. — MOoOCKsa :
Uzparenscrso FOpaiit, 2023. — 545 ¢. — (IIpodeccrnonaneHoe oOpasosanue). — ISBN 978-5-
534-16004-8. — Texcr : anexTporHsii // Obpazosatensras miardopma IOpaiir [caitt]. — URL:
https:/furait.ru/bcode/523613 (mara oOpamenus: 26.06.2023).

4, Kysnenosa, M. B. Joxymenrtanuonsoe obecredeHue ynpaeineHHs @ yueOHoe
nocobme mma CIIO / U. B. Kysuemora, I. A. Xauwarpsn. — 2-e u3zn. — CaparoB :
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[TpodoGpasopanme, Al ITn Op Memua, 2019, — 166 ¢. — ISBN 978-5-4486-0404-1, 978-5-4488-
0216-4. — Texcr : aneKTpoHHEI // DIeKTpoHHEI! pecype uudpoBoit o6pazoBaTensHoMH Cpems!
CITO PROFo6pasopanue : [caiit]. — URL: https://profspo.ru/books/80326

5. [yearosa, H. H. JlokymenTanuonHoe ofecredenne ynpasicHHs | y4eOHUK H
IPaKTHKYM [Ulsl cpelHero npodeccuonansHoro obpazosanus / H. H. Illysanoea. — 3-¢ ma.,
nepepab. u jon. — Mockea : Usnarensctso IOpaitr, 2023. — 247 ¢, — (ITpodeccrnonansroe

obpasopanue). — ISBN 978-5-534-16538-8. — Teker : amekTpoHHEL // Obpa3zopaTensuast
nnarpopma [Opaitt [caiir]. — URL: https:/uraitiu/bcode/531240 (mara obpameHms:
26.06.2023).

3.2.3. JomoaHureasHbIE HCTOYHHKH

1. Ans00M mepBHYHBIX JIOKYMEHTOB: Dnektponnas kmura (I CD).- M. W/
«Pasnosecuen.- (Cepus [len0Bble JOKyMEHTEI», BBIL. 6).

2. Pepkaxos A.I1. Ofpasusr moxymeHToB s rpax/ian: DnekTpornas kaura (1 CD).-
M.: U]I «PaBHOBECHEY,

3. CnpaBouno-mpasoBas cuctema «[ apadTy.

4. Crpasouno-npasoas cucrema «KoncyaerantlInocy.

5 I'ocT P 7.0.97-2016. HauwomaisHbLL cranjapr Poccuiickoit ®eneparim.

Cucrema cTaHzaproB mo HEGOpMAnuu, OHONMMOTEYHOMY H H3IaTENBCKOMY  JIeny.
OpraHH3anHOHHO-PACTIOPAMTENBHAS JOKyMeHTalns. TpeGoBanud Kk ohOPMIICHHIO TOKYMEHTOB.

6. Poxusarosckas, U. P. JloxymenTannonsoe obecrieuenne : yaebuoe nocobue / 1. P.
Poxxusrosekas, — Cumdepornonnb | YHHBEPCHTET 3KOHOMHUKH H yrpasneHus, 2016, — 104 ¢. —
ISBN 2227-8397. — Texcr : anexTpoHHbIiH // DIeKTpOHHEIH pecype TH(PORO# 06pazosaTeIbHOI
cpezsl CTIO PROFo6pazoranue : [caiit]. — URL: https:/profspo.ru/books/73265

7. bacakos, M. MW. [lenonpomsromcteo [[lokymeHTammonHoe oGecreueHue
ympasnenus| : yuebnux / M. W. Bacaxos, O. 1. 3ampiikosa. — PocTop-ma-Jlony ;: ®ennikce, 2014,
— 376 ¢. — ISBN 978-5-222-23063-3. — Tekcr : 31eKTpOHHEIH // DIeKTpoHHEIH pecype
nudposoit  obpasoparensHo#f cpexst CIIO PROFoGpazopamme : [caitt]. — URL:
https://profspo.ru/books/59345
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4. KOHTPOJIb H OLIEHKA PE3YJIbTATOB OCBOEHUS

VUEBHOMW JUCIUTLIUHBI
PesyasTarbl Kpurepnn ouenku MeToan! ouenkn
o0ydeHns

Ilepeduens 3HaHHH, OCBAHBAEMEIX B PAMKAX JIHCITHILIHHEL

TepMunonorus B | - ohopMIIEHHE TOKYMEHTORB H PELIEHHE | - IKCIEPTHOE HAOIIONCHHE

oOnacTu IpaKTHYECKNX CHTYanuH C | BEITOTHEHHS

JOKYMEHTAIIHOHHOTO HOPMAaTHBHBIM NPABOBEIM | TIPAKTHYECKNX 3aJaHHH,

obecrieuenus obocHOBaHHEM; - OLEHKa [0 WTOTaM

YIIPaBIeHHS,; - HCIIO/Ib30BaHHE pa3MYHBIX | YCTHOIO onpoca

HDpM&THBHTﬂe HCTOYHHKOB, BKIIOYad 3JIEKTPOHHEBIE CTYIEHTOB,

JOKYMEHTI, pecypcel, Menua pecypesl, MuTepHer- | _ HAOTMIONEHIE 10 HTOTaM

perjlaMeHTHPYIOIIHE ] B s s TECTHPOBAHHS,

CIEIHATBHOCTH UL PELICHHS

COCTaBJICHUE u POdeCCHORATEBIX 3a7au - OIEHKa B TIpolecce

otopunenne - LEMOHCTpALEA OTBETCTBEHHOCTH 3a | POPCACHH

AOKYMCHTAIHH U | mpuuATEe pellleHHs, 0GOCHOBARHOCTD | |1 Oy TOTHes
aTTeCTallHH.

HopsAnoK ee 06paboTkw;
[IpaBuna cocraBiaeHHs
H othopmiIeHHs
OpraHU3alHOHHO-
paciopsHTENEHEIX
JNOKYMEHTOB, BXOASAIIHX
B YHH(HIHPOBAHHYIO
CHCTEMY
OPraHH3alHOHHO-
pacnopAaATe IEHBIX
JIOKYMEHTOB,
YHE(DHIUPOBAHHYHO
CHCTEMY  NEpPBHYHOMH
YUETHOH
JIOKYMEHTAI[HH B 9acTH
JIOKYMEHTAIHH
YHeTy Tpynaa;
[Mopsoox  mpoBeneHs
IKCHEPTH3Bl IEHHOCTH
JIOKYMEHTOB "
NOATOTOBKH  JIeT K
apXHBHOMY XPaHEHHIO.

Texuonorus
OpraHu3aluy
IoxKyMeHTOo0bOpOTa B
OpPraHH3auaX
(yupexpeHusax).

1o

camMoaHaiM3a H KOppeKLHs
pe3yasTaToB COOCTBEHHOH PaboTEI;

- HCMONb30BAHHE 3aKOHOMATEILHLIX |
HOpMEITHBHO-IIpaB(}BBIX
IIaHHPOBAHHH
MPEeANPHHHMATENBCKOH e Te/IbHOCTH
B npoceccuonansHoli chepe;

- JIEMOHCTpal|g 3HaHAH B o00IacTH

¢puBanCOBON rpaMOTHOCTH;
- KOHCTPYKTHBHOCTE

B3auMoJieHCTBHA ¢ 00y4YalomuMHucs,
NpenoJaBare/iaMH B Xoje oOyueHws,
PYKOBOIHTEIISAMH y4eOHOH H
TPOM3BOJCTBEHHOH NMPAKTHK.
-cobmmoenne
npodecCHOHAILHOMH ITHKH;

MOCTPOEHHE IPO(ECCHOHAIBHOTO
OOIIEHUS € YUYETOM  COIHANIBLHO-
npodeccHoHAIBHOT0 craryca,
CHTyalMH oOmenua, ocobeHHoCcTeH
I'PYIIIEL I HHIHUBHIYATBHBIX
ocobeHHOCTEH YYACTHUKOB
KOMMYHHKAI[HK;

- TPAMOTHOCTL YCTHOH H MHUCBMEHHOH

peun;
- odopMmreHne  JOKyMEHTOB B
cootsercTBud ¢ [OCTom;

- ACHOCTE  (JOPMYJIHPOBAHHA H
H3JI0MKEHHUS MBICTEH,

aKTOB  [IpH

HOpPM
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- HPOSIBIEHHE TOJIEPAHTHOCTH B
Ipouecce o0ImeHHs;

- COOMIOZIeHHEe HOPM MOBEIEHHS BO
BpeMs yueOHBIX 3aHATHIH;

- cobrogeHHe CTaH/1apTOB
AHTHKOPPYIIUHOHHOTO [OBE/ISHHS;

- COOIONIAeT HOPMEI HKOJIOTHYECKOH
BesonacrocTH;

- onpezenser HampaBJIeHHs
pecypcocbeperxenus B paMKax
IPOhECCHOHANBHOE HeATeNBHOCTH M0
CHeUHATLHOCTH;

- 9(pEeKTHBHOCT,  HCIIONTB30BAHMS
CPeNCTB (M3MYECKOH KYIBLTYphl Lt
COXPaHEeHHS H yKpPEIUICHHUS 3/I0POBbA B
npolecce npodeccHoHATBHOM
TIEATEEHOCTH H oA epIKaHs
HEOOXOMMOTO yPOBHS (DH3HUECKOl
HOLTOTOBIEHHOCTH,

- 3(Q}eKTHBHOCT, HCTIONL30BAHHS B
npodeccHOHANLHOH JEATCIEHOCTH
HEOOXOMUMOM NIOKYMEHTAHK, B TOM
YHCIIe HA HHOCTPAHHOM SI3BIKe

HGPC‘! €Hb YMECHHI, OCBaHBAaEMEIX B paMKax THCIMITITHHE]

[Tpumenste Ha
[IpaKTHKE
roCy1apCTBEHHBIE
CTaHJAPTEL, Apyrue
HOPMATHBHO-
METOIHUECKHE
JIOKYMEHTEI,
PeriiaMeHTHPYIOIHE
OPraHU3aLHIO
JOKYMEHTAIHOHHOTQ
o0ecnievyeH sl
YIpaBICHHS;
CocraBnars 7}
NPABHIIEHO O(QOPMIISTE
OCHOBHBIE BHIIBI
OpraHH3alMOHHO-
PaCTIOPAIUTENbHBIX
JIOKYMEHTOB;
Odopmiare
HHpOPMAIIHOHHO-
CIIPaBOYHYTO
JOKYyMEHTAIHIO;

- 0()opMIIEHHE TOKYMEHTOB 1 PeleHNe
NPAKTHYECKHX CUTYaLHH G
HOPMaTHBHEIM [IPaBOBbIM
obocHOBaHHEM;

- HCIIOJIL30BaAHKE pasIuuHbIX
HCTOYHMKORB, BKIIOYAA 3JIEKTPOHHBIE
pecyperl, Menua pecypesl, Muteprer-
PECYPCHI, IEPHOAHYECKHE H3IAHWS T10
CIICLHAIIEHOCTH JUIst pelenus
npogdeccHoHATBLHBIX 3a7a4

- JEMOHCTpalHd OTBETCTBEHHOCTH 3a

NPHHATEIE peluieHus, 000CHOBAHHOCTE
caMoaHalH3a H KOppeKIHs
pe3ynbTaToB cOOCTBEHHOH PaboThl;

- HCMOJIb30BAHKHE 3aKOHOMATEILHEIX H
HOPMAaTHBHO-IIPABOBBIX AKTOB  IIPH
TIIAHHPOBAHHH
IPEANPUHUMATENBCKOH AEATENbHOCTH
B poQecCHOHANBHOIM cdepe;

- JEMOHCTpauus 3HaHWi B obnactu

()DMHAHCOROH TPAMOTHOCTH;
- KOHCTPYKTHBHOCTh

B3aUMOLEHCTBUA ¢ 0o0yyaromumMucs,
NPEernojiapaTesIMi B Xone o0ydeHHs,

- DKCIEPTHOE HAOJIOHeHHE
BEITIOJIHEHHSA
NPAKTHYECKHX 3a/1aHHH,

- OUEHKa [0 HTOraM
YCTHOTO
CTY/IEHTOR,
- HaOJIIOJIEHHE 10 HTOram
TECTHPOBAHHI,

- OlEeHKa B
NpOBeACHHAA
NPOMEXYTOUHOM
aTTecTalHH.

omnpoca

npouecce

15



Odopmmars  kanposyio
AOKYMEHTALHIO;
Odopmmars
NPETEeH3HOHHO-
HCKOBYIO
HOKYMEHTAIIHIO.

PYKOBOJAHTENSIMH yuebHOI H
[IPOH3BOACTBEHHOH IIPAKTHK.
-cobmoienne HOpM

1po(ecCHOHANBHOMN STHKH;,

— [OCTpoeHHe IPpodecCHOHANIBHOTO
OOIEHUsT ¢ y4eTOM  COIMAIBHO-

poQECcCHOHANTBEHOTO craryca,
caTyauuu oOuieHus, ocobeHHOCTEH
IPYIITED 3 HHIHBHYATLHEIX
ocobeHHOCTEH YYACTHUKOB
KOMMYHHKAITHH;

- 'PAMOTHOCTDG YCTHOH M MHCBMEHHOH
pe4H;

- O(OpMIICHHE  IOKYMEHTOB B
coorercTBHHA ¢ [OCToM:

- SICHOCTE  (DOPMYIHPOBAHUS H|
H3JT0MKEHHS MBICIIEH;

- IOPOABJIEHHE TONEPAHTHOCTH B
npoiecce o0LIEHHS;

- cobmoneHHe HOpPM MOBENEHHI BO
BpeMs Y4EOHBIX 3aHATHII;

- cobmoieHne CTaHIApPTOR
AHTHKOPPYILIHOHHOTO MOBE/IEHHS;
- CODIMIONAeT HOPMEL 9KOJIOrHUEcKOoi

6ezonacHocTH;

— onpenenser HAIpaB/IeHUS
pecypcochepexerus B pamMKax
NpO(ECCHOHANBHON NeATENbHOCTH MO
CIELHATEHOCTH;

- 9hpeKTHBHOCTE  MCMONB30BANHS
CPEICTB (PH3HUYECKOH KyAbTyphl TS
COXPAHEHUA H YKPEMICeHHUS 300POBLS B
rpouecce pofheccHOHANBHOM
JIeSITEeNIBHOCTH H MO IePIKaHKsI
HEOOXOMUMOro ypoBHA (DH3MUYECKOif
IOANOTOBIEHHOCTH,

- 3(pheKTHBHOCTE WCIONB30BAHUA B
npodeccHoHaTbHOMH JEeATENIEHOCTH
HEOOXOMHMOH [NOKYMEHTALHH, B TOM
YHCJIE HA HHOCTPAHHOM S3LIKE
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5. JIUCT U3BMEHEHMI M1 MTOTIOJTHEHW I, BHECEHHBIX B PAEOUYYIO
IIPOITPAMMY

Ne | No nyskra Hara Jo locne Mara u Ne nporokona | Jlata u Ne
n/n paccMOTpeHHuA NpoToKONa
paboueit BHECEHMA BHECEHHA H3MEHEHHH H LUMKIOBOH KOMUCCHel | paccMOTpeHHs
NporpaMmel | H3MeHeHH N’ W3MEHEHHH H | I0N0/IHeHHH METOIHYECKAM
H JIOMONTHeHHH SOREONM/
AomonHeHHHA MearorHyeckum
COBETOM
1
2
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