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. O0uIMe moJIoKeHus

1.1. lanHoe monoxeHue pa3paboTaHo B cooTBeTcTBUU ¢ [lopsakom mpuema Ha
oOyueHue TIO0 00pa3oBaTeIbHBIM MPOTPAMMaM CPEIHETO MPOPECCHOHATHHOTO
obpazoBanusa [lpukaz Munobpuayku Poccum ot 2 centsops 2020 r. N 457 (c
U3MEHEHUSMHU U JTOTIOJTHCHUSIMH).

1.2. Tlpuémuas xomwmccusi ['oCyqapCcTBEHHOTO aBTOHOMHOTO MPO(ECCHOHATBLHOTO
oOpazoBarenbHOTr0  yupexkiaeHus CaepmsioBckod  obOnactu  «KamblmoBckuii
TYMaHUTApPHO — TEXHOJOTHMYECKHA TEXHUKyM» (Hajmee - TeXHHKYyM) CO3MaéTcsi ¢
[EeNbI0  OpraHu3alMy MpHeMa TpaxaaH Jaias OOydeHHs 10  OCBOGHHIO
00pa30BaTEeNbHBIX MPOTPAMM CpPEIHET0 NPOo(ecCHOHANBFHOTO O00pa3oBaHUA U
po(heCCHOHATTLHOTO 00yUeHUs (JIMII C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBB).

1.3. [Tpuémuas KOMHUCCHS B CBOEH pabote PYKOBOJICTBYETCH:
- DenepanbHbiM 3ak0oHOM  «O0 oOpaszoBanuum B Poccuiickoit ®denepauun» OT
29.12.2012r. Ne273-D3.;

- IlopsnkoM opraHu3alMyd M OCYIIECTBIIEHUS O0pa30BATEIbHOW AEATEIBHOCTU IO
oOpaszoBarenbHbiM THporpammam CIIO, yTBepkAEHHBIM IpHKa3oM MuUHHCTEpCTBA
npocBemienuss PO or  24.08.2022r. Ne 762 (c  W3MCHEHUAMH);
- [Ipukazom MunucrepcTBa o6pazoBanus U Hayku P® ot 2 centsiopst 2020 r. N 457
(c u3MeHeHUsIMU U JoHoJHEHHsIMH) «OO0 yTBEp)KICHUM NOpsAAKa IpueMa Ha
oOyueHue 10 00pa3oBaTelIbHBIM MPOrpPaMMaM CPEAHETO MPOPECCHOHATBHOIO
o0Opa3oBaHUsI»;

- [Iucemom PocoOpnamzopa ot 23.05.2011r. Ne 02-114 «O npu3sHaHUH HHOCTPAHHBIX
JIOKYMEHTOB 00 OCHOBHOM OOIlIEM U CpeaHeM (MOJHOM) oO01ieM oOpa3oBaHUNY;
- IImcemom MU Poccum ot 19.06.2012 N 9333/nin  «O MexAYyHApPOIHBIX
JIOTOBOPAX, 0 NpPU3HAHUU JIOKYMEHTOB 00 o0pa30BaHUNY;
- IlocranoBnenuem IlpaButensctBa PO ot 14.08.2013r. Ne697 «O0 yTBepkaeHUH
NEepPEeYHsl CIEeUAIbHOCTEN U HAMPaBJIECHUI MOATOTOBKHU, MPU IpréMe Ha 0Oy4YEeHHE 10
KOTOPBIM TOCTYMAIOIINE MPOXOAIT 00s3aTeabHbIe NpPEABAPUTEIbHbIE MEIULUHCKNE
OCMOTpHI (00ciieIOBaHMsI) B MOPSAKE, YCTAHOBJIEHHOM MPHU 3aKJIIOUYEHUU TPYAOBOIO
JIOTOBOpa MJIM CIIy’)KEOHOTO KOHTpaKTa IO COOTBETCTBYIOLIEH JIOJKHOCTU WM
CHELMAILHOCTIY;

- IlpaBunamu npuéma B T'AIIOY CO «KI'TT», yTBEpKIEHHBIE HPHUKA30M
JUPEKTOPOM TEXHUKYMa.

II. CocTaB npuéMHOM KOMHUCCUH

2.1 IlpencenareneM NpUEMHOM KOMHUCCHM SIBIIIETCS IOUPEKTOP TEXHUKyMa. B
00s13aHHOCTH TIpejcenaTessi MPUEMHON KOMUCCUHM BXOAST oOlee: pyKOBOACTBO BCer
JEATEIBHOCTBI0 IPUEMHON KOMUCCHUH, OIIPEACICHUE TTOJTHOMOYNN WIEHOB PUEMHOU
KOMHUCCUH, YTBEpKJeHuEe rpaduka paboTel npuéMHONl komuccuu. llpencenarens
IIPUEMHONM KOMHCCHM HECET OTBETCTBEHHOCTHh 3a BBINOJHEHUE YCTAHOBJICHHBIX
KOHTPOJIbHBIX LU(pp mpuéma, coOMOJCHUE TOJOKEHUN 3aKOHOJATENbHBIX U
HOPMATUBHBIX JOKYMEHTOB 1O (OPMUPOBAHHUIO KOHTHUHIE€HTAa CTYJEHTOB.
2.2. O0s3aTenbHBIMU YJIEHAMU MPUEMHOU KOMUCCHUH ABJISTFOTCSL:
- 3aM. [mpenacenarens NOPUEMHOM KOMHMCCHMM — 3aM. jupekrtopa no YIIP. B



00513aHHOCTH 3aM. IpeaceaTeNs IPUEMHON KOMUCCUU BXOAT: OpraHU3alus paboThl
OTBETCTBEHHBIX CEKpETapeil MPUEMHONl KOMHMCCHH, MOATOTOBKA NPOEKTa MPHUKa3a O
3aYUCIICHUU, OpraHu3anus paboThl NPUEMHOM KOMHCCHM TO (POPMHUPOBAHUIO
KOMIUIEKTa TOKyMEHTOB JJi1 a0UTYPHUEHTOB U JIMYHBIX J€J OCTYHUBIINUX CTYACHTOB;
- OTBETCTBEHHBI CEKpeTapb — 3aB. OTACJICHHEM, B OOA3aHHOCTH OTBETCTBEHHOIO
CeKpeTapsi BXOJHWT: OCYIIECTBICHHE PYKOBOJCTBA IITaTOM WIECHOB NPUEMHON
KOMHUCCHH, C TIOMOIIBIO KOTOPBIX MPOUCXOJIUT MPUEM JOKYMEHTOB, COCTaBIICHUE
HEOOXOJUMBIX CIIMCKOB, 0a3 JaHHBIX; (OPMUPOBAHUE JUYHBIX JI€J MOCTYHNUBLIMX
CTYACHTOB; CO3JaHH€ KOMIBIOTEPHOM 0a3bl JaHHBIX JOKYMEHTOB aOUTYpPHEHTOB,
IOJly4aeMbIX B IIpollecce IpUeMa, pa3MelleHHMe Ha OoQUUUaIbHOM caiite
o0pa3oBaTeNbHOM OpraHnu3alud He0OOXOIUMBIX CBEAEHHM, OPMUPOBAHUE UTOTOBOIO
OTYeTa o pe3ysibTaTaM paboThI IPUEMHOM KOMHCCHH;

- YJIEHBI IPUEMHON KOMUCCUU — NIEAarornueckue paboTHUKHU. B 00s3aHHOCTH 4iieHa
IPUEMHON KOMHUCCHH, BXOAUT O3HAKOMJICHHUE aOUTYPUEHTOB C Y CTABOM TEXHUKYMa,
BBIIMCKAMM M3 peecTpa JUUEH3UM Ha OCYyIIECTBICHHE 00pa30BaTEIbHOM
NEeSATEIbHOCTH, BBIIMCKAMU U3 pEecTpa CBUAETEIBCTBA O TOCYJAapCTBEHHOM
aKKpeIuTaluuu o0pa3oBaTeNIbHOM AESITENIBHOCTU MO 00pa30BaTEIbHBIM IIPOrpaMMaM,
[IpaBunamMu BHYTPEHHErO0 pacnopsika s CTYJEHTOB TEXHUKYMa, HHBIMU
HOPMATHBHO-TIPABOBBIMU JOKYMEHTAMH TEXHUKYMa, a TAaK)K€ KOHCYJIbTUPOBAHHE B
NepUoJl  HANMCAHWS  3asBJIEHUS I TOCTYIUIGHHS B TEXHUKYM.

I11. ITopsinok padoThl NPUEMHOI KOMHUCCHH

3.1. Pabora npuémHON KOMHCCHMM HauMHaeTcs ¢ | MIOHSA (MOArOTOBUTEIHHBIN
nepuon), npueM JIOKYMEHTOB HaYMHAETCSA C 15 UIOHS.
3.2. Unenbl npuéMHOM KOMHUCCHUU HA3HAYAIOTCS MPUKA30M JIMPEKTOpa TEXHUKyMa.
3.3. B noarotoBUTENnbHbIN Nepruoa NpuéMHas KOMUCCHSI KOOPAUHUPYET paboTy Mo
npodopreHTalMd aOUTYpPUEHTOB, TOTOBUT OJAHKM HEOOXOJMMOUM JOKYMEHTAIWH,
pa3nuuHbie WHGOPMAIMOHHBIE MaTepHalbl, MPOBOIUT TMOAOOP TEXHUYECKOTO
nepcoHana, oO0OpyIayeT TMOMEIIeHHe /s paboThl OTBETCTBEHHOTO CeKpeTaps,
o0ecrnieunBaeT yCIOBUS XpaHeHUs JTOKYMEHTOB.
3.4. IlpuemHas koMuccusa Ha opULMATIBHOM caiTe 00pa30BaTENbHON OpraHU3alnuu
¥ UH()OPMAIIMOHHOM CTEHJIe MPUEMHOW KOMHUCCHH A0 Hadaja ImpueMa JOKYMEHTOB
pa3Mmeniaer CJIETYIOIIYIO UH(pOpPMaIHIO:
3.4.1. He nmo3nnee 1 mapra:
- IpaBWJIa IpreMa B 00pa30BaTEIbHYIO OpraHU3alHIo;
- ycinoBusi mpueMa Ha oOydeHHe 1O JOoroBopaM 00 OKa3aHWU TUIATHBIX
00pa30BaTeNbHBIX YCIYT;
- TepeyeHb CHenualbHOCTeW (mpodeccuii), MO KOTOphIM oOOpa3oBaTeibHas
OpraHu3anusi OOBSBISIET MPUEM B COOTBETCTBUM C JIMIEH3WEH HA OCYLIECTBIICHUE
oOpa3oBarenbHON JesTeabHOCTH (C ykazaHueM ¢GopMm o00ydyeHust (o4yHasi, OYHO-
3a04Hasl, 3a04Has);
- TpeOOBaHUS K YpOBHIO 00pa30BaHUs, KOTOPOE HEOOXOAMMO ISl MOCTYILJICHUS
(ocHOBHOE O0I11Iee UiIu cpeaHee odliee 0Opa3oBaHue);
- IepeYeHb BCTYMUTEIHHBIX UCIIBITAHUI;
- nH(opmanuo 0 popMax MPOBEICHUS BCTYIUTEIBHBIX UCIIBITAHUN;




- 0COOEHHOCTHM MPOBEICHMS BCTYMHUTENIbHBIX MCHBITAHUI JJI1 UHBAJIMJIOB U JIUI[ C
OTpaHUYECHHBIMH BO3MOXHOCTSIMH 37J0POBbS;

- uHPOPMAIMIO O HEOOXOAUMOCTH (OTCYTCTBHH HEOOXOIUMOCTH) TPOXOKICHUS
NOCTYNAIOMIMMHA  00S3aT€TbHOTO  MPEABAPUTEIHFHOTO  MEAUIIMHCKOTO  OCMOTpa
(obcenoBanus);

- o0I1ee KOJIMYECTBO MECT JUIsl MpueMa Mo KaKJIoW CrieluaibHOCTH (mpodeccun), B
TOM YHCJIE TIO Pa3IMYHBIM popMaM 00yUICHUS;

- KOJMYECTBO MeCT, (UHAHCUPYEMBIX 3a CUeT OIO/UKETHBIX aCCUTHOBAHUMN
dbenepanbHoro Or0IKETa, Or0IKETOB cyObekTOB Poccuiickoit deneparuu, MeCTHBIX
OIO/KETOB MO KaXKIOM crenuanbHOCTH (mpodeccur), B TOM YHUCIE MO Pa3IudHbIM
dbopmaM 00yUeHHUS;

- KOJMYECTBO MECT MO KaXKIOW CHeluanibHOCTU (mpodeccuu) mo J0roBopaMm 00
OKa3aHMM TUIATHBIX 00pa30BaTENIbHBIX YCIYT, B TOM YHCJE MO Pa3IUYHbIM (popMam
oOyueHus;

-lipaBUjIa MOJIAaYd U PACCMOTPEHHS amneuIIuid MO pe3yjbTaTaM BCTYMHUTEIbHBIX
HCIIBITAHMI;

- uHGOPMAIMIO O HAJIUYMU OOIICKUTHUS W KOJUYECTBE MECT B OOIICKUTHSIX,
BBIJICISIEMBIX JIJII HHOTOPOIHUX MOCTYMHAIOIINX;

-o0pazen Joropopa 00 OKa3aHUM IIATHBIX 00pa30BaTENbHBIX YCIYT.

3.5. B nepuoa npuema JOKYMEHTOB IPUEMHAsE KOMHUCCHUS €KETHEBHO Pa3MEIIAECT HA
ouIMaIbHOM caiiTe 00pa3oBaTeIbHONW OpraHu3alud U WHGOPMAIIMOHHOM CTEHJIE
MIPUEMHOM KOMHUCCHM CBEJCHUS O KOJMYECTBE IMOJAHHBIX 3asBJICHUNA IO KaXIOU
CHEIUATBHOCTU C BBIJICTICHHEM (OpM TMOJy4deHUs: 00pa3oBaHUs (O4YHAs, 3a04Has).

3.5.1. Ilpuemnas xomuccusi 00pa30BaTEIbHON OpraHU3alUd OOeCcTeUnBaET
(GYyHKIMOHUPOBAHUE  CHEIUAIBHBIX  TENE(POHHBIX JIMHUM ©W  pa3jena Ha
ouIMaTbHOM caiTe 00pa30oBaTEIBHOM OpraHU3AIMK JIsl OTBETOB Ha OOpaIlleHus,
CBA3aHHBIE C TPUEMOM TpakJaH B  00pa3oBaTEIbHYIO  OPTraHU3AIUIO.

3.6. PaboTa npuémMHOl KOMUCCUN OPOPMIISIETCS TPOTOKOIAMH, KOTOPbIE BEAYTCS B
ANEKTPOHHOM  ¢dopMe, 3aTeM pacrlevarhiBalOTCsT W B MPOHYMEPOBAHHOM,
CKpPEIUICHHOM  Me4yaThlo  (opmare,  MOJNUCHIBAIOTCS  MpeAcedaTeieM U
OTBETCTBEHHBIM CEKpeTapéM MpuéMHON komuccuu. Bce naHHbIE TOKYMEHTOB, aHKET
aOUTYpUEHTOB, MPOTOKOJIOB 3aHOCATCA B 0a3y naHHbIXx OUC nprueMHON KOMHUCCUU U
nporpammHoe oOecrieuenue EILIl (Tanmem), copTUpYyOTCS W aHAIU3UPYIOTCS.
Cnucku aOUTYpUEHTOB W 3aYMCIICHHBIX B CTYJCHTBHI NIEYATAIOTCS KaK MPUJIOKEHUE K
npoToKoNy. Bceskoe BHeceHME B HUX HM3MEHEHHUM (DUKCHUPYETCS MPOTOKOJIOM.

3.7. Pabota mpuéMHOI KOMHCCHH 3aBepiaercs OT4éToM 00 uTorax mnpuéma B
dbopMe CTaTUCTUYECKOTO OT4YeTa W TMPEJCTABISETCS Ha COBEHIAHWUU UICHAM
Mearornueckoro KOJUICKTHUBA.

3.8. PemieHne mNpuEMHONM KOMHUCCHM O 3a4UCICHHMM B COCTaB CTYAEHTOB
oopMIISIETCS TPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCSI OCHOBaHUS 3adyucieHus. Ha
OCHOBAHUM pPELIECHUS NPUEMHOM KOMHUCCUM IIpeAcenaresib NPUEMHOU KOMHUCCUU
(nupexktop) M3Aaér  MpUKa3 O  3aYKMCIEHMM B  COCTaB  CTY/ACHTOB.



IV. Hopsanoxk ogopmiieHusi JOKYMEHTOB U NOJIb30BaHUS UMHU BO BpeMs padoThI
NPUEMHON KOMHCCHHU

4.1. IlpuémM [OKYMEHTOB pETUCTPUPYETCS B BJIEKTPOHHOM JKypHale i
BHYTPEHHETO y4dera JOKYMEHTOB.
4.2. Ha kaxx1oro abuTypreHTa 3aBOJUTCS JIMYHOE JIENI0, B KOTOPOM XPAaHATCS BCE
C/IaHHbIE UM JTOKyMEHTHl. HeoOXxoaumble a1 JanbHeNel paboThl JaHHbIE BHOCATCS
B 0a3y naHHbIX. JKypHajbl perucTpauiud M JUYHBIE Jiela [OCTYHAIOUIUX

abUTYpUEHTOB XpaHATCS KaK JTOKYMEHTBI CTpOroi CEKPETHOCTH.
4.3. KaxxaoMmy aOUTYpHEHTY BBIIAETCS paclUCKa YCTaHOBIEHHON (POpMBI 0 mpuéme
JIOKYMEHTOB.

4.4 Pemenne mnpuEéMHONM KOMHUCCHHM O 3a4YUCICHHMM B COCTaB CTYJIEHTOB
oopMIIsieTCss MPOTOKOJIOM, B KOTOPOM YKa3bIBAIOTCS OCHOBAHHS 3a4MCIICHUS B
COOTBETCTBHH C MPaBUIIaAMU IIpHEMA.

4.5. Ha ocHOBaHMM penieHus NpUEMHON KOMHUCCUH U3MAETCS MPUKA3 TUPEKTOpa O
3aUKCIICHUN a0OUTYPUEHTOB B COCTAB CTYJICHTOB (CITyIIaTeNei).

[Ipyka3 o 3auuciIE€HUU B COCTaB CTYACHTOB MOET OBITh H3JaH TOJIBKO TIO
MPE0CTaBICHUIO OpUrHHAaJa JIOKyMEHTa 00 00pa3oBaHUMU.

V. loKyMeHTAlus1, MCII0JIb3yeMasi IPU NIpHeMe B TEXHUKYM

5.1. na nmpoBeneHHWs IpueMa TOTOBUTCS  ClEAyrouias  JTOKyMEHTalus:

- OJIaHKM 3asBJICHUN JUIs IpHeMa B 00pa30BaTeIbHOE YUPEKICHUE;

- aHKETbI A0UTYPUECHTOB;

- O1aHK 3asBJIEHUS Ha corjacue 00pabOTKU MEPCOHAIBHBIX JIAHHBIX;

- PETUCTPALMOHHBIN AJIEKTPOHHBIN KypHAT,

- anky A1 pOpMUPOBAHMS JIMYHBIX JEJ CTYACHTOB;

-OJaHKH PacIMCOK 0 pueMe JTOKYMEHTOB.
5.2. PerucTpaliOHHBIN 3JIEKTPOHHBIN KypHAJl OTPAa)KaeT CBEJIEHUs 00 aOUTypHEHTE C
MOMEHTA TOJA4YM 3asBJICHUS 10 MOMEHTA 3a4YMCIEHHsS B TEXHUKYM WJIM BO3BpaTa
TOKyMeHTOB. OCHOBHOM 00BbEM MH(pOpPMALUU NEPEHOCUTCS B KOMIIBIOTEPHYIO 0a3y
JAHHBIX.
5.3. B nuuHOM Jene aOWUTypueHTa XpaHATCS BCE CHIaHHbIE MM JOKYMEHTHI.

5.4.I1opsinok dbopmupoBanus JUYHBIX Jen:
5.4.1. Ha xaxnoro nocrynatoiiero B TexHukym B [IpueMHON KOMUCCHH 3aBOJUTCA
JUYHOE JIeNI0 abuTypHeHTa. AOUTYpUEHTY BBIJIACTCA pACIHCKa O TpUEME

JOKYMEHTOB C YKa3aHUEM ITOJIHOTO MTEPEYHSI BCEX CIAHHBIX UM JOKYMEHTOB.
Pacniucka aOuTypHeHTa COAEPKHUT TIEpPeYeHb JTOKYMEHTOB, IOJYyYEHHBIX OT

abuTypueHTa.

5.4.2. OTBETCTBEHHOCTh 3a (QOPMUPOBAHME M BEJIEHUE JIUYHBIX el

aOMTYpPUEHTOB BO3JIaraeTcs Ha OTBETCTBEHHOTO cekperaps [IpueMHoi komuccuu.

JInunble Aena abuTypUeHTOB (POPMUPYIOTCSI B CKOPOCUIMBATENH JIs1 ONIEPATUBHOTO

UCIIOJIb30BAHUS JOKYMEHTOB.

5.4.3. JluunHble nena 3a4MCICHHBIX Ha OYHYI0 (opMy 0OyUeHHs] aOUTYPUEHTOB
XpaHsATCS B y4eOHOM YacTH I UX JajdbHeniero BejaeHus. JInunele nena



3a4MCIICHHBIX Ha 3a04HYI0 (opMy 00ydeHUs: (OPMUPYIOTCS TaKKE B yueOHOM yacTu
TEXHUKYMaA.

5.4.4. K MoMeHTy nepefadu JUYHOTO Jiena cryaeHTa u3 [IpueMHoil komuccuu B

y4eOHYIO YaCTh OHO JIOJHKHO COJIEPXKATh CIECIYIONIUE JOKYMEHTBHI:

* OIKCH MIPUHATHIX JOKYMEHTOB,

* 3asgBiicHHE aOuTypueHTa (10 YCTAaHOBJICHHOU (popme), 3asBICHUE O COTJIACHH
Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX;

* KCEpPOKONUIO JOKYMEHTOB, Y0CTOBEPSIOIIUX €T0 JIMYHOCTh, IPaXk/IaHCTBO;

*  MEIUIIMHCKAs CTPaBKa;

* (¢dororpaduu pazmepom 3x4 (4 mT.)

* JOKyMEHT (opuruHai) o0 o0pa3oBaHHWU rOCYIapCTBEHHOTO 00paslia,

* BBINUCKHU U3 MPUKA30B (HOMEp U JaTa MpUKas3a) O 3a4MCICHUU.

5.5. Ilpu 3auucneHuu cTyjeHTa Ha MEepBbINA WM MOCIAEAYIOMIUE KYPChI JIJIs
MPOJIOJKEHUS 00pa30BaHusl, B TOM YUCIIE B IOPSIKE IepeBOJia U3 Apyrou
00pa3oBaTeIbHOI OPraHU3aluu, €ro JMYHOE AesI0 GOPMHUPYETCS Y4eOHOM YacThIO.

5.6. Jluunsle Aena (¢ KOMUSAMHU JOKYMEHTOB) aOUTYPUEHTOB, HE 3aUMCIICHHBIX B
YHCIIO CTYACHTOB (CIymaTeei) XpansaTcs, TedeHne 1 mMecsa B yaeOHOM
4acTH, Aajee pachopMUpPOBHIBAIOTCS U YHUUTOKAIOTCH.



